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Warning
This is a class A product. In a domestic environment this product may cause radio
interference in which case the user may be required to take adequate measures.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

In some areas, the "POWER" switch positions are marked "I" and "¢)" on the copier
instead of "ON" and "OFF".

The symbol "®" denotes the copier is not completely de-energized but in a stand-by
condition at this "POWER" switch position.

If your copier is so marked, please read "I" for "ON" and " ¢ " for "OFF".

Caution!

For a complete electrical disconnection, pull out the main plug.

The socket-outlet shall be installed near the equipment and shall be easily
accessible.

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

This equipment complies with the requirements of Directives 89/336/EEC and 73/23/EEC as amended by
93/68/EEC.

Dieses Gerit entspricht den Anforderungen der EG-Richtlinien 89/336/EWG und 73/23/EWG mit Anderung
93/68/EWG.

Ce matériel répond aux exigences contenues dans les directives 89/336/CEE et 73/23/CEE modifiées par la
directive 93/68/CEE.

Dit apparaat voldoet aan de eisen van de richtlijnen 89/336/EEG en 73/23/EEG, gewijzigd door 93/68/EEG.
Dette udstyr overholder kravene i direktiv nr. 89/336/EEC og 73/23/EEC med tilleg nr. 93/68/EEC.

Quest’ apparecchio & conforme ai requisiti delle direttive 89/336/EEC e 73/23/EEC, come emendata dalla
direttiva 93/68/EEC.

H gykartdotaon avt avionokpivetal oTic anattioeis tov odnydv g Evponaikng Evoong
89/336/EOK ka1 73/23/EOK, omac ot kavoviopol avtol cupmAnpdbnkay and tv odnyia 93/68/EOK.

Este equipamento obedece s exigéncias das directivas 89/336/CEE e 73/23/CEE, na sua versdo corrigida
pela directiva 93/68/CEE.

Este aparato satisface las exigencias de las Directivas 89/336/CEE y 73/23/CEE, modificadas por medio de
la 93/68/CEE.

Denna utrustning uppfyller kraven enligt riktlinjerna 89/336/EEC och 73/23/EEC s& som kompletteras av
93/68/EEC.

Dette produktet oppfyller betingelsene i direktivene 89/336/EEC og 73/23/EEC i endringen 93/68/EEC.

Tamd laite tiyttdd direktiivien 89/336/EEC ja 73/23/EEC vaatimukset, joita on muutettu direktiivilld
93/68/EEC.

The CE mark logo label is affixed on an equipment in case that the directives described in the above
sentence are applicable to the product. (This sentence is not applicable in any country where the
above directives are not required.)

CINSE1906FC51
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INTRODUCTION

The AR-505 copier is a digital image processing copier which provides high productivity and convenient features
including intelligent image-editing functions.

Amongstits many useful features and functions are the document feeder, various special functions such as dual page
copying, margin shift, erase, XY zoom, and black and white reverse functions, photo copying, and an internal auditor.
If this copier is connected with another copier of the same model through the SCSI cable (AR-CA1), copying can be
performed using the two copiers allowing copying to be twice as fast as copying on one copier when making multiple
copies.

The digital processing system of the copier allows multiple sets of copies to be sorted without the aid of a sorter. This
copier can be equipped with an optional large capacity tray which holds 3,000 sheets of copy paper. The machine
can also be equipped with an optional finisher to provide finished copy sets ready for distribution.

This copier was also designed with ease of use in mind. The easy-to-understand operation panel with touch panel
system and INFORMATION function will guide the user through most operations. To gain the maximum benefit of
all the features of the copier, however, it is recommended that users first read this manual to become familiar with
all the features of the copier.

NOTE:
This manual describes only copier features. For a description of optional printer features, see the separate relevant
manual.

USING THIS MANUAL

This manual is intended as an operation guide for both general users and key operators.

For General Users

Itis recommended that you read the GETTING STARTED, MAKING COPIES, and SPECIAL FUNCTIONS sections
to become familiar with the available features and functions of your copier. Then refer to the manual as needed to
become thoroughly familiar with those features you will normally use.

For Key Operators

Please read all sections thoroughly to become familiar with all features and functions of your copier. Throughout the
manual, information which is relevant to key operator functions is noted by “[0 KEY OPERATOR Please pay close
attention to these notes and to the SUPPLIES, COPIER TROUBLE?, GENERAL INFORMATION, and OPTIONAL
EQUIPMENT sections so you can ensure smooth and efficient operation of your machine.

The KEY OPERATOR’'S GUIDE section has been written especially for you. It contains the programs and
programming information that will enable you to tailor functions for maximum benefit
to your company.

[AB series]
AB series (metric) and inch series references

Both specifications are quoted where applicable.
e The inch series specifications are quoted in brackets.

For example:
Page 2-3 B4 and A3 (8-1/2" x 14" and 11" x 17")
Page 2-12, step 3, Menu 1-A ---------------- 86%, 81%, and 70% (77% and 64%)

« Although AB series size indications are shown on the touch panel of this manual,
inch series indications are displayed on the inch series machines.

Depending on the country or area, some keys of this copier will be indicated with
either an English name or a symbol. —Example: INFORMATION (@]) key,
PROGRAM ((»)) key, START (>) key.

2




88888888888 1__
—

S H o o oo oo -
o -l

)]
2r5ct3

HAPTER 1

.T.zl...u
TSWW_N%%oeM

|||||

MT:Wme mmmmm
......

NCP%NUH%WM



INSTALLATION REQUIREMENTS

Toensure safety and proper machine performance, please note the following N
before initial installation and whenever the machine is to be relocated.

1. The copier should be installed near an accessible power outlet for easy
connection.

2. Be sureto connect the power cord only to a power outlet that meets the
specified voltage and current requirements.
Also make certain the outlet is properly grounded.
o For this copier's power supply requirements, see the name plate
located on the left hand side at the rear corner of the copier.

3. Do notinstall the machine where it is:
e damp or humid,
e exposed to direct sunlight,
¢ extremely dusty,
e poorly ventilated,
¢ subjectto extreme temperature or humidity changes (e.g., near an air
conditioner or heater).

sjuswalinbas uone|eIsu] d31HV1S ONILLIAD '[ d31dVHO

4. Since a hard disk drive is built into this copier, place the copier on a firm,
level surface. Choose an area which is not subject to any vibration.

5. Besuretoallowtherequired space around the machine for servicing and
proper ventilation.

30cm
‘ (11-13/16")
60 cm 30cm
(23-5/8") (11-13/16")
— ] >

A small amount of ozone is produced within the copier during operation.
The emission level is insufficient to cause any health hazard.

NOTE:

The present recommended long term exposure limit for ozone is 0.1 ppm
(0.2 mg/m?3) calculated as an 8 hr. time-weighted average concentration.
However, since the small amountthat is emitted may have an objectionable
odor, it is advisable to place the copier in a ventilated area.

—_—1-2



CAUTIONS

1. Do not touch the photoconductive drum. Scratches or
smudges on the drum will cause dirty copies.

'[ d31dvHO

@)

m

2. The fusing unit is extremely hot. Exercise care in this area. %'
% ®

0
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3. Since a hard disk drive is built into the copier, be sure to turn the Fusing unit =]
power switch to the “OFF” position when moving the copier. Take )
care not to subject the copier to any vibration or shock. Photoconductive ":Q
drum 5

>

(%]

4. Do not look directly at the light source. Doing so may
damage your eyes.

5. Four installation adjusters are provided on the optional ‘ggf%%g—\»\

stand/500-sheet paper drawer. X& —
When moving the machine with the optional stand/500-
sheetpaperdrawer, be suretoraise the installation adjusters.
After moving the machine, lower the four installation adjusters
until they reach the floor and lock the two casters at the front

of the copier.

6. When copying is interrupted (for example, because the
INTERRUPT function has been used, paper or toner has run out,
a misfeed has occurred, etc.), this copier will store the image
data of the originals read prior to the interruption. If copying of
secret documents is interrupted due to the above reasons, be
sure to either resume the interrupted copying by pressing the

START (@) key, or clear the image data by pressing the CLEAR

ALL () key after the interrupt copying is completed or the
trouble is cleared, because the stored data may be printed by

other operators.
Cautions on laser

+10 nm
-15 nm

Wave length 785 nm

North America: (1.9 ps £1.9 ns)/7 mm

Pulse times Europe: (2.6s +2.6 ns)/7 mm

Output power 0.24 - 0.60 mW

Atthe production line, the output power of Caution

the scanner unit is adjusted to 0.6 MILLI- This product contains a low power laser device. To
WATT PLUS 8 PCTS and is maintained ensure continued safety do not remove any cover or
constantby the operation of the Automatic attempt to gain access to the inside of the product. Refer
Power Control (APC). all servicing to qualified personnel.

1-3 ==
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CAUTIONS

For Europe:

CLASS 1 LASER PRODUCT

CAUTION
INVISIBLE LASER RADIATION
WHEN OPEN AND INTERLOCKS
DEFEATED. AVOID EXPOSURE

TO BEAM.

VORSICHT
UNSICHTBARE
LASERSTRAHLUNG WENN
ABDECKUNG GEOFFNET UND
SICHERHEITSVERRIEGELUNG
UBERBRUCKT. NICHT DEM
STRAHL AUSSETZEN.

LASER KLASSE 1

LUOKAN 1 LASERLAITE

KLASS 1 LASERAPPARAT

ADVARSEL
USYNLIG LASERSTRALNING
VED ABNING, NAR
SIKKERHEDSBRYDERE ER UDE
AF FUNKTION. UNDGA
UDSAETTELSE FOR STRALNING.

VAROITUS!
LAITTEEN KAYTTAMINEN
MUULLA KUIN TASSA
KAYTTOOHJEESSA MAINITULLA
TAVALLA SAATTAA ALTISTAA
KAYTTAJAN
TURVALLISUUSLUOKAN 1
YLITTAVALLE NAKYMATTOMALLE
LASERSATEILYLLE.

VARNING
OM APPARATEN ANVANDS PA
ANNAT SATT AN | DENNA
BRUKSANVISNING
SPECIFICERATS, KAN
ANVANDAREN UTSATTAS FOR
OSYNLIG LASERSTRALNING,
SOM OVERSKRIDER GRANSEN
FOR LASERKLASS 1.

CAUT'ON INVISIBLE LASER RADIATION WHEN OPEN AND INTERLOCKS DEFEATED.
AVOID EXPOSURE TO BEAM.

VORS |CHT UNSICHTBARE LASERSTRAHLUNG WENN ABDECKUNG GEGFFNET UND
SICHERHEITSVERRIEGELUNG UBERERUCKT. NICHT DEM STRAHL AUSSETZEN

ADVARSEL USYNLIG LASERSTRALING VED ABNING, NAR SIKKERHEDSAFBRYDERE ER
UDE AF FUNKTION. UNDGA UDSAETTELSE FOR STRALNING,

ADVERSEL USYNLIG LASERSTRALING NAR DEKSEL APNES OG SIKKERHEDSLAS BRYTES.
UNNGA EKSPONERING FOR STRALEN.

VARN | NG OSYNLIG LASERSTRALNING NAR DENNA DEL AR OPPNAD OCH SPARRAR AR

URKOPPLADE. STRALEN AR FARLIG. BETRAKTA EJ STRALEN.
VARO' AVATTAESSA JA SUOJALUKITUS OHITETTAESSA OLET ALTTIINA NAKYMATONTA
| LASERSATEILYLLE. ALA KATSO SATEESEEN.

7N

Laserstrah

A E B (W—EXRTVA)
AN—ZBIFThDA 5 -0y o EEMICLBAICE
L—H—HKICE5ZNBENEDICLTIEEWN,
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POWER ON AND OFF

The power switch is located on the left side of the copier. When the
power switch is turned to the “ON” position, the message “WARMIN(
UP. PLEASE WAIT. "will appear in the message display. Warming
up takes less than 150 seconds. Once the copier is ready, the
message display will change to “READYTOCOPY ", and the START
((D) key indicator will light up, indicating that copying is possible.

Ifthe copier has been programmed in the auditing mode, the message
“ENTERYOURACCOUNTNUMBER.----- "willappear. Once avalid
account number has been entered, copying will become possible.

'[ d31dvHO
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POWER ON AND OFF

Power save modes

The copier has two power save modes to reduce overall power
consumption and thereby reduce the cost of operation and to conserve
natural resources to help reduce environmental pollution. The two
power save modes are preheat mode and auto power shut-off mode.
O KEY OPERATOR
The preheat activation time and the auto power shut-off time have been
preset at the factory to 15 min. for preheat mode and 90 min. for auto
power shut-off mode. These times can be changed as described inthe key
operator’s guide section. It is suggested that you set appropriate times
according to the actual usage of the copier.

Auto power shut-off mode

If the auto power shut-off mode is enabled, the copier will
automatically turn off the power once a programmed length of time
has elapsed without any copier operation after the last copy of a run
is made or the power is first turned on. The power switch will
automatically be turned to the “OFF” position.

To turn the power back on, simply turn the power switch to the “ON”
position.

JJ0 pue uo IsMod d31dVl1S ONILLIO '[ d31dVHO

J

O KEY OPERATOR See page 8-24 for setting the auto power shut-off
timer. See page 8-30 for enabling or disabling the auto power shut-off
mode.

Preheat mode

The copier will enter the mode once the set time has elapsed without
any copier operation after the last copy of a run is made or power is
turned on.

When the copier enters the preheat mode, the message “PREHEAT]
MODE. PLACE ORIGINALS.” will appear.

In this condition, the fuser in the copier is maintained at a lower heat
level thereby saving power. The preheat level is, however, high
enough to allow the copier to come to a ready condition or begin
copying approximately 60 seconds after any key input is made.

To copy from the preheat mode, make desired copier selections and

press the START (@) key using the normal copying procedure.

0O KEY OPERATOR See page 8-25 for information on setting the preheat
mode.

The Enercy STAR® guidelines are
applied to the products only in
Europe, Australiaand New Zealand.
The products that meet the EneErGY
StarR® guidelines carry the logo
shown above. The products without
the logo may not meet the Enercy
Star® guidelines.

— 1-6



INFORMATION FUNCTION

The information function provides a quick reference guide to the use
of the various features and functions of this copier. The information
mode can be entered when the copier is in the standby mode.

@)
I
>
T
_|
m
Py
H

1 Press the INFORMATION ( [i]) key in the standby mode.
+ The screen for the information categories will appear.

uonounj uonewlojul d314v.ls ONILLIO

Ao

.

=
o
()
[ EXT )

([ | NECRWTI ON

SELECT | NFORMATI ON.

2 Select the “COPIER” key to display the first screen of
the copier feature items.

o |f the toner supply is not low, this screen is not displayed.

& OPIR | Proceed to step 3.
i

\_ J

(f_eRemoy EIT )

Select the feature you would like to know about by
pressing a copier feature item key on the touch panel.

o |fthe feature you would like to know aboutis notdisplayed on the
touch panel, press the scroll ([ ¥ J) key on the touch panel until

INAKINGZ-SIDED ES (2-SI DED CCPY) E

SCRTING COPI ES| 0 SETS OR STAPLING E
FI NI SHED SETS DOP| ES ( QUTPUT)

EDER
the feature is displayed.
o |f a copier feature item key is pressed, the description for that
mﬂ feature will appear. Use the scroll ([ 3 ]) key to display additional
J information until allinformation for that feature has been displayed.

e To return to the copier feature item screen, press the “INDEX”
key.

¢ To exit the INFORMATION mode, press the “EXIT” key on the
touch panel.

1-7 ==



USING THE TOUCH PANEL

How to use the touch panel

You can set or cancel a function displayed on the touch
panel by pressing (touching) a key with a finger. The touch
key operation can be confirmed with a beep tone (and
highlighted display).

{ READY T0 COPY.

0 KEY OPERATOR For the beep tone to be heard, the beep tone must be
enabled by a key operator program. See page 8-30.

Ifany keys are displayed gray, the keys have been disabled.
If you press these keys, two short beeps will be sounded.

[oued yonol ay) Buisn A31LYVLS ONILLID '[ Y3LdVHD

Selection of function

- To register the selected settings for a function, press the
= “OK” key on the setting screen. The settings indicated by
ERASE _CANCHL | a highlighted display will be registered as a selected function.
o =3 2)
EDGE ERASE =%
CENTRE ERAS Ad
EDGE+CENTRE
SE
l y,
(READY TO COPY. 0 Some special functions can be selected by pressing the
SPECTALTODES e relevant keys on the SPECIAL MODES screen (page 3-4) or
— on the IMAGE EDIT menu (page 3-21) to highlight the keys.
[ MARGIN SHIFT ” ERASE E y To cancel these functions, press the relevant keys again to
[wumsror ][ covers ] [ TR return the keys to the normal display. These functions are:
. Dual page copying, Centring, B/W reverse, and Binding
| PauPHLET CoPY | macEEDT || TEXT P change.
AUTO AUTO A4
EXPOSURE |} (__PAPER SELECT)



USING THE TOUCH PANEL
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Function setting icons

(READY TO COPY. ) Selected special functions are indicated with their icons on
the basic screen. The setting screen for a selected function
can be easily called by pressing its icon. (The functions
indicated below with *1 have no setting screen and, therefore,
no setting screen can be called.)

If multiple special functions are selected, up to six icons
will be displayed.

4

The function setting icons are listed below. The content of
the icons indicated by *2 will change depending upon the

[aued yonoy ayi buisn A31LEVLS ONILLID

(READY TO COPY. © 0) particular settings for these functions.
Be
ERASE CANCEL J[__OK_J
EDGE ERASE BN 05K
CENTRE ERASE > (&)
EDGE+CENTRE]
ERASE
s/

*2 Margin shift (p.3-4) *2 Repeat copy (p.3-22)
Al

*1 B/W reverse (p.3-25)

*2 Erase (p.3-6)

== *1 Dual page copying (p.3-8) @ﬂﬂ *1 Binding change (p.3-27)
A

& o
TH] *2 Multi shot (p.3-10) @m Date (p.3-30)
3i4
ﬁ *2 Covers (p.3-13) %—J Select stamp (p.3-33)

*2 Transparency film with insert sheets Watermark (p.3-36)
(p_3_15) LEAE
Pamphlet copy (p.3-17) = Page number (p.3-39)
74
12

4 *1 Centring (p.3-20) *1 Tandem copy (p.3-43)

1-0 =



FACE UP/FACE DOWN DELIVERY

In this copier, copies will be delivered face up or face down depending on the

features and paper type to be used.

'[ d3LdVHO

Face up
A B C D ’ | A

Face down

When normal copying is performed in the sort or group mode using plain paper,

copies will be delivered face down. Inthe following cases, copies will be delivered

face up.

¢ Special paper is used through the bypass tray.

¢ The COVERS feature or TRANSPARENCY INSERTS feature is used. When
this feature is used, cover stock or transparency film must be fed through the
bypass tray.

¢ Copying is performed from the document glass in the NON-SORT mode
(neither SORT nor GROUP is specified).

Kianep umop a2ej / dn 8de4 3LYVLS ONILLID

When an optionalfinisher (AR-FN3)isinstalled, the specifications of face up/face

down delivery are different from those without the finisher.

* When the offset tray is selected, copies will always be delivered face down.
Face up/down will be controlled in the copier so that copies are always
delivered face down regardless of the functions and paper to be used.

¢ When the top tray is selected, face up/down control is the same as that of the
copier without the optional finisher.

* Be sure to extend the tray when feeding B4 or A3
(8-1/2" x 14" or 11" x 17") sized paper.
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AUDITING ACCOUNTS

If this copier has been programmed in the auditing mode, it will not
function until an assigned 5-digit account number has been entered.
0 KEY OPERATOR See page 8-9 for setting the auditing mode.

(
@ @ @ INTERRUPT

~\

The initial status of the message display will be:

ENTER YOUR ACCOUNT NUMBER. ——

2-2

¢ Enter your account number using the 10-key pad.

¢ Aseachdigitis entered, the dashes in the display will change to
asterisks.

The following message will appear after the number is entered.

ACCOUNT STATUS: COPIES MADE 000,000
COPIES REMAINING 000,000

“COPIES REMAINING” will appear only if account limit has been
set using a key operator program.

0 KEY OPERATOR See page 8-14 for account limit settings.

+ Themessage will be displayed for several seconds, then change
to the following message.

| READY TO COPY. |

¢ When a copy run is performed, the following message will
appear.

READY TO COPY.
PRESS [AUDIT CLEAR] WHEN FINISHED.

¢ In the interrupt copy mode (see page 2-20), the following
message will appear instead of the message above.

READY TO COPY. WHEN COPYING IS
FINISHED, PRESS [INTERRUPT].

NOTE:
Ifan unassigned number is entered, the message display will show
“ENTER YOUR ACCOUNT NUMBER.----- ", indicating that the

number was not accepted.

When the key operator program of account number security has
been set:

If an unassigned number is entered three successive times, the
copier will not accept another number for one minute, and the
following message will appear.

PLEASE SEE YOUR KEY OPERATOR FOR
ASSISTANCE.

0 KEY OPERATOR See page 8-15 for account number
security.




USING THE RSPF

The RSPF (reversing single pass feeder) will handle

multiple originals.

e Before loading originals into the document feeder
tray, be sure to remove any staples or paper clips
from them.

e Damaged or crumpled originals or originals which
have been folded may misfeed in the RSPF or cause
incorrectsize detection. Itisrecommended thatthese
be copied from the document glass and the copies be
used as original documents.

e When feeding originals which have closely spaced
binding holes punched along an edge, place the
originals so thatthe punched edge is positioned to the
right or along the side guides.

e Special originals such astransparency filmandtracing
paper should not be fed from the RSPF, but should be
placed on the document glass.

e Duplex copying will not work when a non-standard
sized paper (or 5-1/2" x 8-1/2" paper) is used.

« If the orientation of the originals does not match that
of the copy paper when both the originals and copy
paper are of standard sizes and the auto paper select
mode or automatic copy ratio select mode is on, the
image of the originals will be automatically rotated to
match the copy paper. If enlargement copying onto a
paper size larger than A4 (8-1/2" x 11") is performed
and in case of 100% copying onto a paper size larger
than B4 (8-1/2"x 14"), however, the image will not be
rotated.

¢ Image loss (max. 5mm (13/64")) can occur along the
leading and trailing edges of the copies. Also image
loss (max. 5mm (13/64") in total) can occur along the
other edges of the copies.

NOTE:

¢ The RSPF can handle a maximum of 50 originals in
A4 (8-1/2" x 11") paper size.

¢ 1-sidedto 2-sided, 2-sided to 1-sided, and 2-sided to
2-sided copying can be performed.

¢ The originals must be set face up in the document
feeder tray.

« Different size originals with the same width can be
placedinthe documentfeedertray and automatically
copied onto copy paper of their respective sizes.
The automatic copy ratio selection will not function in
this case.

¢ Whenusing large originals such as B4 and A3 (8-1/2"
x 14" and 11" x 17") sizes, unfold the auxiliary tray.

4 >\

=

Stream feeding mode
If the stream feedng mode has been enabled using a
key operator program, the message “NEWLY PLACED
ORIGINALS WILL BE FED AND COPIED
AUTOMATICALLY? will appear for approximately 5
seconds after feeding of all originals is completed.
While this message is displayed, any new originals
placed in the document feeder tray will be fed and
copied automatically.
0 KEY OPERATOR See page 8-19 for information ¢
setting the stream feeding mode.

e Theoriginalimage positions onthe copies are different concerning the leading edge position between copying from
the RSPF and copying from the document glass. In some cases, the desired copy cannot be obtained from the
normal orientation of the originals. The image position can be changed by rotating the original. When the optional
staple sort mode is used, however, the stapling position may not be proper.

1. Different image positions on the copy
Same-size copying onto a larger size copy is
performed.

Example) Same-size copying from A4 (8-1/2" x 11") original
onto A3 (11" x 17") paper

Top Copy
-) A
. Copying from z
Original AN —— the document
ottom lass
P g
4 Top
) 4
Copying from [
the RSPF
Bottom

2. Different copy image ranges
Enlargement copying is performed onto copy paper
of the same size as the original and part of image is
out of the copy.

Example) Enlargement copying onto copy paper of
the same size as the original

Top Copy
ad8A Copying from A\1YY)
Original ~ _J¥ tr;e document
glass
Bottom
Top
S -
ABCD ABC
Copying from
|/
Bottom the RSPF
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USING THE RSPF

AUTO A4 100%
- EXPOSURE PAPER SELECT | COPYRATIO )

OXORO)
O® O

e

( A
@ @ @ INTERRUPT
B

CLEAR

©

AUDIT CLEAR PROGRAM
_J
mTERRUPT CLEAR ALL
START
CLEAR
_J

1-sided copies of 1-sided originals

Adjust the original guides to the size of the originals and

1 set the originals face up in the document feeder tray.

« The original size will be indicated on the touch panel, and the
papertray with the corresponding paper size will be automatically
selected.

¢ Be sure to remove any original from the document glass before
setting the originals in the document feeder tray. However, if an
original has been placed on the document glass, copying will be
performed fromthe RSPFwhenthe START (@) keyis pressed.

« If copy paper of the required size is not installed in any of the
trays, the following message will appear.

| LOAD 00 PAPER.

If a tray of the required size is not installed, use the bypass tray
and pressthe “PAPER SELECT" key on the touch panelto select
the bypass tray.

« To copy onto a different size paper, use the “PAPER SELECT”
key to make the selection.

Ensure that the 1-sided to 1-sided copying mode is
selected on the touch panel.

 Whennoiconisdisplayed in the area indicated in the illustration

o If the 1-sided to 1-sided mode is not selected, press the
2-SIDED COPY key and then press the 1-sided to 1-sided key
() on the touch panel. Press the “OK” key to return to the
basic screen.

Use the 10-key pad to enter the desired number of
3 copies.
¢ The number will be shown in the copy quantity display of the
touch panel.
e Usethe CLEAR (@) keyto cancelan entryifamistake hasbeen
made.
« Ifyousetamultiple number of copies, the copies will be delivered
collated. Todeliverinthe GROUP mode, pressthe OUTPUT key
and then select “GROUP” on the touch panel. See page 2-17.

4 Press the START ( <) key.

e Tocancel acopy run, press the CLEAR ALL () key. Copying
will stop and the RSPF will output any originals which have been
fed. Also, the number in the copy quantity display will be reset to
0.



USING THE RSPF

,

e EEE] p
2-SIDED

COPY (é

OUTPUT Q|

P-SIDED COPY -

AUTO '
EXPOSURE

-SIDED COPY

(@0 ®
@ @ @ START
@‘ o7

2-sided copies from 1-sided originals

1 Adjust the original guides to the size of the originals and
set the originals face up in the document feeder tray.

2 Press the 2-SIDED COPY key.

3 Press the key on the touch panel.

4 Press the “OK” key.

5 Enter the desired number of copies.

6 Press the START ( <) key.

e To cancel a copy run during duplex copying, press the CLEAR

ALL ((A) key.

2-5
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USING THE RSPF

2-SIDED
COPY f

OUTPUT.

—
kil ]

P-SIDED COPY

=

Jl

P-SIDED COPY

AUTO A4
PAPER SELECT} Y,

EXPOSURE

CLEAR ALL
START
UDIT CLEAR PROG

2-6

2-sided copies from 2-sided originals

1 Adjust the original guides to the size of the originals and
set the originals face up in the document feeder tray.

2 Press the 2-SIDED COPY key.

3 Press the key on the touch panel.

4 Press the “OK” key.

5 Enter the desired number of copies.

6 Press the START ( {>) key.

e To cancel a copy run during duplex copying, press the CLEAR
ALL (A) key.



USING THE RSPF

1-sided copies from 2-sided originals

e N 1 Adjust the original guides to the size of the originals and
:I set the originals face up in the document feeder tray.

MaX|mum height
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(" 333 ) 2 Press the 2-SIDED COPY key.

4dSd sy buisn S31dOD ONIMIVIA

= 3 Press the key on the touch panel.
p-SIDED COPY > [ OK |

AUTO A4

EXPOSURE | [ PAPER SELECTE 'Y‘ Y

3

4 Press the “OK” key.
P-SIDED COPY

AUTO A4
PAPER SELECT} y,

Enter the desired number of copies.
[Erexel muS
@ @ @ 6 Press the START ( <) key.
START e Tocancel a copy run, press the CLEAR ALL () key. Copying
@ . @ will stop and the RSPF will output any originals which have been
UDIT CLEAR PROG fed. Also, the number in the copy quantity display will be reset to

EXPOSURE

0.

2.7 ===



COPYING FROM THE DOCUMENT GLASS

« If the orientation of the original does not match that
of the copy paper when both the original and copy
paper are of standard sizes and the auto paper
select mode or automatic copy ratio select mode is

Use the document glass for copying single originals,
bound documents, and other originals that cannot be set
in the RSPF.

e Only 1-sided to 1-sided and 1-sided to 2-sided

sse|f Juswnoop ayy wol buikdod S3IdOD DNIMVIN ZHEI_LdVHO

copying can be selected when copying from the
document glass.

e Duplex copying will not work when a non-standard

sized paper (or 5-1/2" x 8-1/2" paper) is used.

¢ 2-sided to 2-sided or 2-sided to 1-sided copying

cannot be selected when copying from the
document glass. These operations can, however,
be performed simply by turning over the original

on, the image of the original will be automatically
rotated to match the copy paper. If enlargement
copying onto a paper size larger than A4 (8-1/2" x
11") is performed and in case of 100% copying onto
a paper size larger than B4 (8-1/2" x 14"), however,
the image will not be rotated.

Image void (max. 5 mm (13/64")) can occur along
the leading and trailing edges of the copies. Also

manually.

m Y 100%
- EXPOSURE PAPER SELECT |__COPY RATIO )

image void (max. 5 mm (13/64") in total) can occur
along the other edges of the copies.

1-sided copies of 1-sided originals

1

Open the document feeder cover and place an original
face down on the document glass, using the centring
scale to position it.

* When copying multi-page documents, copy from the first page
to the last page. When copying onto special paper placed on the
bypass tray, however, copy from the last page to the first page
because copies will be delivered face up.

e If the copier is in the SORT or GROUP mode, copies will be
delivered face down unless the bypass tray is used to feed
special paper. If the copieris notin the SORT or GROUP mode,
copies will be delivered face up.

NOTE:

Do not place objects under the original size detector, because they

may damage it.

Close the document feeder cover.

« Theoriginal size will be indicated on the touch panel, and the paper
tray withthe corresponding paper size will be automatically selected.

Ensure that the 1-sided to 1-sided copying mode is
selected on the touch panel.
¢ Whennoiconis displayed in the area indicated in the illustration

o If the 1-sided to 1-sided mode is not selected, press the
2-SIDED COPY key and then press the 1-sided to 1-sided key
(@ )) on the touch panel. Press the “OK” key to return to the
basic screen.



COPYING FROM THE DOCUMENT GLASS

| @@ ® =
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AUDIT CLEAR PROGRAM

CLEAR

©
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(NTERRUPT CLEAR ALL )
=/
START
CLEAR
\_ J
r

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END].

READEND

AUTO A4

AUTO

A

5

Use the 10-key pad to enter the desired number of
copies.

¢ The number will be shown in the copy quantity display of the

touch panel.

A single copy can be made with the initial setting, i.e., when “0”
is displayed.

Usethe CLEAR (@) key to cancel an entry if a mistake is made.
If you set a multiple number of copies, the copies will not be
delivered collated in the default setting. To deliver in the SORT
mode, press the OUTPUT key and then select the SORT mode
on the touch panel. See page 2-17.

Press the START ( D) key.
o |f the copier is not in the SORT mode (the sort icon is not

displayed on the touch panel), copying will start and the number
in the copy quantity display will decrease by 1 each time a copy
is made. To repeat the same copy sequence with a different
original, simply replace the original and press the START (@)
key.

If tﬁe copier is in the SORT mode, the original will be scanned
when the START (@) key is pressed but copying will not begin.
Proceed to step 6.

To cancel a copy run, press the CLEAR ALL () key. Copying
will stop and the number in the copy quantity display will be reset
to 0.

Replace the first original with the next original after the
START (<)) key indicator lights up, and then press the
START (<p) key. Repeat this step until all the originals
have been scanned. Then, press the “READ-END” key
on the touch panel.

¢ Copying will start after the “READ-END” key is pressed.

¢ Upto 120 sheets of A4 (8-1/2" x 11") originals or up to 60 sheets

of originals larger than A4 (8-1/2" x 11") can be scanned.

2-sided copies from 1-sided originals

2

Set the first page of the document onto the document
glass, using the centring scale to position it.

NOTE:

Do not place objects under the original size detector, because they

may damage it.

Close the document feeder cover.

« Theoriginal size willbe indicated on the touch panel, and the paper
tray with the corresponding paper size will be automatically selected.

2-9
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COPYING FROM THE DOCUMENT GLASS

-SIDED COPY

EXPOSURE

e =51/ \
0
T
> 2-SIDED (fC
3 COPY
m
py ﬁ
| OUTPUT ﬁ
< al
% @ ﬁ
2 \_
Z
G) —
O  (ERDYTOCOPY. 5 0
@)
i) P-SIDED COPY
=
n
0
o
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«
3
3 AUTO '
= EXPOSURE /A
@D
o
S
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=
«Q
>
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'H START

CLEAR ALL

PLACE NEXT ORIGINAL. PRESS
WHEN FINISHED, PRESS [READ-

B

)

TART].
D).

AUTO

AUTO Ad
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3 Press the 2-SIDED COPY Kkey.

4 Press the key on the touch panel.

5

© 00 N O

Press the “OK” key.

Use the 10-key pad to enter the desired number of
copies.

¢ The number will be shown in the copy quantity display.

¢ Usethe CLEAR (@) key to cancel an entry if a mistake is made.

Press the START ( <) key.

e The original will be scanned each time the START (@) key is
pressed, but copying will not begin yet.

Remove the first original and replace it with the next
original after the START ( <) key indicator lights up, and

then press the START ( <)) key.

Repeat step 8 until all originals have been scanned.
Then, press the “READ-END” key on the touch panel.
¢ Copying will start after the “READ-END” key is pressed.
Upto 120 sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

¢ To cancel a copy run, press the CLEAR ALL () key.



REDUCTION/ENLARGEMENT/ZOOM

Reduction and enlargement ratios can be selected either

automatically with the “AUTO IMAGE” key or manually with the

reduction, enlargement or “ZOOM” keys on the touch panel. The

zoom function enables precise copy ratio selection from 25% to

400% in 1% increments.

0 KEY OPERATOR A total of four extra preset copy ratios, two each
for reduction and enlargement, can be added. See page 8-17.
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Automatic selection

1 Place the original in the document feeder tray or on the
document glass.

* The original size will be detected and indicated on the touch
panel.

Press the “PAPER SELECT” key on the touch panel and
select the paper tray with the desired paper size.

woozauawabire|uz/uononpay S31d0D ONIMVYIN

Press the “AUTO IMAGE” key on the touch panel.

* The best reduction or enlargement ratio for the selected paper
size will be automatically set and displayed on the touch panel.

« |f the originals and the selected copy paper are not facing the
same direction, the image will be automatically rotated to match

AUTOIMAGE the copy paper. If enlargement copying onto a paper size larger
than A4 (8-1/2"x 11") is performed and in case of 100% copying

| % onto a paper size larger than B4 (8-1/2" x 14"), however, the
ERSELECT } [ CQ  RATIO image will not be rotated.
N NOTE:
This feature will not work when original or copy paper is of non-

standard size.

4 A
@ @ @ [ CLEAR ALL 4 Enter the desired number of copies.

@ @ @ START
@ Q. 5 Press the START ( G>) key.

UDIT CLEAR PROG N ¢ Tocancelthe automatic reduction/enlargementmode, pressthe
( “AUTO IMAGE” key again.
\_ J

2-1]1 ==



REDUCTION/ENLARGEMENT/ZOOM

00%
COPY P4TIO

MENU 1
READY TO COPY.
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| 115% Band)
4 122% ﬁiﬁgg

MENU 2

AbAL |

— 2-12
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Manual selection

Place the original in the document feeder tray or on the
document glass.

3

Press the “COPY RATIO” key on the touch panel.

Usethe [ MN B+ 2]Kkeyto selectmenu 1 ormenu 2for copy
ratio selection.

A. Preset reduction copy ratios are: 86%, 81%, and 70%

(77% and 64%).

B. Preset enlargement copy ratios are: 115%, 122%, and

141% (121% and 129%).

A. Preset reduction copy ratios are: 50% and 25% (95%,

50%, and 25%).

B. Preset enlargement copy ratios are: 200% and 400%

(141%, 200%, and 400%).

Use the reduction, enlargement, and “ZOOM” keys on
the touch panel to set the desired copy ratio.

Zoom ratios: Any ratio from 25% to 400% can be set in
1% increments.

Press a reduction or enlargement key to set the approximate
ratio, then pressthe keyto decreasethe ratio orthe key
to increase the ratio.

To setthe horizontal and vertical copy ratios separately, use the
XY ZOOM feature. See page 3-2.

To reset the copy ratio to 100%, press the “100%” key on the
touch panel.

The message “IMAGEISLARGERTHANTHECOPY PAPER. ”
may appear, indicating that the selected copy ratio is too large
for the copy paper size. However, if you press the START ()
key, a copy will be made.

The image ofthe original may be rotated to match the copy paper
orientation if the original and copy paper are of standard sizes.

Press the “OK” key.



REDUCTION/ENLARGEMENT/ZOOM

READY TO COPY.

II EXPOSURE £

COPYRATIO |

A~

( )
@ @ @ INTERRUPT
©®®®
@O ® =

AUDIT CLEAR PROGRAM @
[Ce® = |
(NTERRUPT CLEAR ALL )
> | @
START
CLEAR
\. J/

Use the “PAPER SELECT” key to select the paper tray

with the desired paper size.

o Ifthe AUTO PAPER SELECT mode is on, the appropriate copy
paper size will have been automatically selected based on the

original size and selected copy ratio.

o Ifatray of the required size is not installed, use the bypass tray
and press the “PAPER SELECT” key to select the bypass tray.

7 Enter the desired number of copies.

8 Press the START ( <) key.
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SPECIAL PAPERS (manual feed)

The bypass tray is used to copy onto transparency

film, labels, tracing paper, and other special purpose

papers. Up to 50 sheets of standard copy paper can be

set in the bypass tray.

¢ Automatic duplex copying will not work when a non-
standard sized paper is used. If a duplex copying
mode is selected and a non-standard sized paper is
used from the bypass tray, the corresponding one-
sided mode will be selected automatically when the
START key is pressed.

NOTE:

In this copier, copies are normally delivered face down.
When copying onto special paper (including
transparency film) placed in the bypass tray, however,
copies will be delivered face up. When copying multi-
page documents from the document glass onto special
paper, copy from the last page to the first page. Also,

if an optional finisher (AR-FN3) is installed and the top

tray output is selected, copy from the last page to the

first page and then press the “READ-END” key on the

touch panel. Copying will start after the “READ-END”

key is pressed. In the default setting, paper placed in

the bypass tray is always regarded as special paper

and auto paper selection for the bypass tray is

disabled.

0 KEY OPERATOR Ifthe selection of paper type
placed in the bypass tray is enabled, the type of copy
paper can be specified on the touch panel after the
“PAPER SELECT” key is pressed. Plain paper placed
in the bypass tray can be regarded as plain paper and
copies can be delivered face down. See page 8-22.
And if auto paper selection from the bypass tray is
enabled, paper placed in the bypass tray will be one of
the alternatives of auto paper selection adding to other
paper trays. See page 8-29. This function is available
only when the selection of paper type placed in the

(p@ay fenuew) siaded [e10ads S31HOD DNIMNVIA Zaa 1dVHD

bypass tray is enabled.

Place the original in the document feeder tray or on the
document glass.

Open the bypass tray.

Set the bypass tray guides to the width of the copy
paper.

Be sure to extend the tray when feeding A4R, B4 or A3 (8-1/2"
x 11"R, 8-1/2" x 14" or 11" x 17") sized paper.

When feeding A3 (11" x 17") sized paper, pull out the metallic
support.

Insert the copy paper all the way into the bypass tray.

Labels, tracing paper, and other special purpose papers other
than SHARP recommended transparency film must be fed
individually. Multiple sheets of SHARP recommended
transparency film can be loaded in the bypass tray.

Up to 50 sheets of standard copy paper measuring from
A6 to A3 (5-1/2" x 8-1/2" to 11" x 17") can be loaded into the
bypass tray.

For automatic two-sided copying of A5 paper, position the side
guides against the copy paper’s longest side.

A6 size paper mustbe fed narrow side into the feed slotand must
be fed individually.

When adding paper, first remove remaining paper, combine it
with the paper to be added and then reload as a single stack.



SPECIAL PAPERS (manual feed)

Press the “PAPER SELECT” key on the touch panel and
then select the bypass tray.

o |fpapertype selection has been enabled, select “60 ~ 105 g/mz2”
(“16 ~ 28 Ibs.”) or “106 ~ 200 g/m2" (“28+ ~ 55 Ibs.”).

READY TO COPY.

COPY.
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%E £ PAPER SELECT

CLEAR AL « 1f“60 ~ 105 g/m2" (“16 ~ 28 Ibs.”) is specified and heavier paper
is used, a misfeed may occur.
: : : START 6 Set the number of copies.
UD'T CLEAR PROG 7 Press the START ( <) key.

Two-sided copying with bypass tray

Two-sided copies can be made manually using the bypass tray,
when the heavy paper which is out of specification for duplex module
is used.

(pos} renuew) siaded [epeds S3IAOD DNIMVIN

( ) 1 Place the first original face down on the document glass
and make a copy.

* Thefirstside ofthe copy can be made using any of the paper feed

[Z 1 stations.

ST 2 Replace the first original with the second original and
close the document cover.

U[ JJJ ¢ Make sure the firstand second originals are oriented in the same

\_ Y, way on the document glass.

¢ Thefirstand second originals can be setin the document feeder
tray. They must, however, be set and fed individually.

(" A 3 Turn the first copy over without changing its top-bottom
orientation and place it into the bypass tray.

« Be sure to feed the copies one sheet at a time.

q ﬁ Press the “PAPER SELECT” key and select the bypass
RE 4 tray.

U[ JJJ « |f paper type selection has been enabled, select “60 ~ 105 g/m2”
(“16 ~ 28 Ibs.”) or “106 ~ 200 g/m2" (“28+ ~ 55 Ibs.”).

5 Press the START ( <) key.

2-15 =—=
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EXPOSURE ADJUSTMENTS

This copier has four exposure modes to choose from: AUTOMATIC,

TEXT, TEXT/PHOTO and PHOTO.

AUTO
______________
OUTPUT

kil

.

4 [
“orY
7 | TEXT )

OUTPUT.

(
)
.

Automatic

This is the standard initial setting for this copier. In this mode, the
characteristics of an original being copied are “read” by the exposure
system, and exposure adjustments are made automatically.

This optimizes the contrast of the copied images by reducing the effect
of coloured or shaded background areas.

Text, text/photo, and photo

Text mode: This mode is useful in enhancing very low density
areas of an original or in suppressing unusually
high-density background areas.

Text/photo mode: This mode provides the best balance for copying
an original which contains both text and photos.
This mode is also useful for copying printed
photographs.

Photo mode: This mode provides the best copies of photographs
with fine detalils.

1 Press the “EXPOSURE" key on the touch panel.

2 Select “TEXT”, “TEXT/PHOTO” or “PHOTO” depending
on the original.

Usethe [_d Jand [ » ]keys to adjust the copy density
3 as desired.



SORT/GROUP

When the SORT ( [z:% ) icon is indicated on the touch panel, copies
will be collated by sets and then delivered to the exit tray.

When the GROUP ( [7;%) icon is indicated, copies will be grouped by
originals.

* When the RSPF is used for copying, copies will be collated in the
default setting. To copy in the GROUP mode, press the OUTPUT
key and then select the GROUP mode on the touch panel. When
the GROUP mode is selected, the GROUP ( [3Z) icon is indicated
on the touch panel.

* When the document glass is used for copying, the copier is not in
the SORT nor GROUP mode. Copies will be delivered face up
each time the START (@) key is pressed. To copy in the SORT or
GROUP mode, press the OUTPUT key and then select the SORT
mode or GROUP mode on the touch panel. Copies will be
delivered face down.

SORT mode

tray.

tray.
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Each set of copies will be sequentially delivered to the exit

Al GROUP mode

All copies of the same original will be grouped in the exit

2-17 ==



JOB MEMORY

Frequently used job programs can be stored in each of nine storage

registers. This is convenient for quick job recall without losing time

manually reprogramming each aspect of the job.

« All functions that can be set in the copy mode except the copy
guantity setting can be stored in the job memory.

¢ |f any function which has been stored in a job program is modified
by a key operator program, the key operator settings will supercede
the previous setting.

0 KEY OPERATOR Job memory replacement/deletion can be
prohibited. See page 8-28.

Storing a job program
5 @ @ CLEAR ™ 1 Press the PROGRAM ( (»)) key.
@ ¢ The JOB PROGRAMS screen will appear on the touch panel.
EAR

PROGRAM

Alowaw gor S3IdOD ONIMVYIA ZHHldVHO

2 Press the “STORE/DELETE” key on the touch panel.

¢ To cancel the job memory mode, press the “EXIT” key or the
CLEAR ALL () key.

[ RECALL |
\_ , ~ J
Select a program number from 1 to 9 on the touch panel.
E@' B 3 Th pbg hich highlighted pb hich
PRESS PROGRANI NOVBER ; . enumperswnichare nignlig te are programnumppers wnic

have been used.

e Ifaprogramnumberwhich hasbeenusedis entered, amessage
will appear to confirm the selection. To replace with the new
program, press the “STORE” key and proceed to the next step.
To cancel replacement, press the “CANCEL” key.

Make all copier selections to be stored.

Press the “OK” key to complete the storage.

— 2-18



JOB MEMORY

Deleting a stored job program

J[__DELRTE STRE_}

: \ 1 Follow steps 1 and 2 in “Storing a job program” on the
s B PROGAE 2ae previous page. (L. Press the PROGRAM ( (@) key. 2. [%
PRESS PROCRAN NBER Press the “STORE/DELETE” key.) ’_%i
Select the storage register number of the program to be 22
deleted. N
* Be sure to select a number which contains a stored program. If =
not, “Storing a job program” operation will start. );
z
®
L= “ ” O
PRESS PROGRAN TUVBER 3 Press the “DELETE” key. %
* The program will be deleted from memory. m
&STG% K,WM H%H;‘ ALREADY  STCRED. e To cancel deletion, press the “CANCEL” key. S
(o
3
@
3
=4
<

'f@ Prr— - 4 Press the “EXIT” key to exit the job memory mode.

PRESS PROGRAM NUMBER.

) . .
5 Q U CLEAR Recalling a job program
PROGRAM
1 Press the PROGRAM ( (®)) key.
> @ ¢ The JOB PROGRAMS screen will appear on the touch panel.
¢ The numbers which are indicated are program numbers which
contain stored programs.

Select a stored program from 1 to 9 on the touch panel.
2 o All selections stored in the program will appear on the touch
panel.
« Therecalled settings may be modified for a particular job run, but
any changes made will not be stored in the job memory. To store
the new settings, follow the “Storing a job program” procedure.

5 _ICB PRORMIE
PRESS PROGRAM NUVBER

ReCA
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INTERRUPTING A COPY RUN

INTERRUPT can be used to temporarily stop a long copy run so that

another job can be run.

* Duplex copying and tandem copying cannot be selected during
interrupt copying.

( A 1 Press the INTERRUPT ( (&) key.
* When the document feeder is being used, the copier will stop
@ INTERRUPT CLE _after completing the copying ofthe originals Which_ have be_zen f_ed
into the document feeder. The INTERRUPT indicator will blink
until the copier becomes ready for interrupt copying.
Then the INTERRUPT indicator will light up.
@ The copier will return to the initial setting.
 If the copier has been programmed in the auditing mode, the
L ~ = account number entry message will appear. Enter your account

number using the 10-key pad. The number of copies of the
interrupt copying will be accumulated against this account
number.

When the copier stops, remove the original(s) and set
the original(s) for interrupt copying in the document
feeder tray or on the document glass.

¢ The maximum number of originals for interrupt copying is
restricted.
1-sided originals: 20 sheets (10 sheets for B4 and A3 (8-1/2" x
14" and 11" x 17"))
2-sided originals: 10 sheets (5 sheets for B4 and A3 (8-1/2" x
14" and 11" x 17"))

Select the desired available copier functions.

uni Ados e Bundnusiul S3IAOD DNINVIN Zazl_l.dVH:)

NTERRUPT CLEAR ALL )

0
®

Press the START ( <) key.

W

CLEAR
© 4
\. J
(" ) 5 When the interrupt copy run is complete, press the
INTERRUPT ((=)) key again to cancel the mode and
INTERRUPT CLE remove the original(s) used for interrupt copying.

Replace the original(s) for the interrupted job and press
the START (<>) key to resume copying.

= ¢ |f scanning of originals has been already complete, the original
need not be replaced.

: ¢ The copier will reset itself to the functions which were in use
@ ﬁ before the INTERRUPT ((=2)) key was first pressed.
N\
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CHAPTER 3

SPECIAL FUNCTIONS

This chapter describes the special copying functions including various [fg)
image editing functions which have been made possible by digitalimage g
processing technology.

Page (JO

¢ XY ZOOM ..ovvviiiiiiiiee e 3-2
* MARGIN SHIFT ..o 3-4
© ERASE ..o 3-6
* DUAL PAGE COPYING ....ccoocveeiiiiiieeeein, 3-8
¢ MULTI SHOT ..ooviiiiiieiieee e 3-10
® COVERS ...oooiiiiieiiieee e 3-13
¢ TRANSPARENCY FILMWITH INSERT SHEETS .......... 3-15
* PAMPHLET COPY ...cooociiveeiiiiieee e, 3-17
¢ IMAGE EDITING FUNCTIONS .......cccceeevnnnn. 3-20
Centring ...ccooovveeeiiieeeeeee e 3-20
Repeat Copy ......uvvvvveveeiiiiiiiiiiieeeen. 3-22
B/W FEVEISE ...ooevviiieieeiiiiiiee e 3-25
Binding change...........ccocceiinnn 3-27
¢ TEXT STAMP ..o 3-30
Date ..o 3-30
Selectstamp ....occceeeeiiiiiee e, 3-33
Watermark ..........cccoiiiiis 3-36
Page number .........ccccviiiiiiee, 3-39
e SETTING REVIEW ....cccovvvveiiiiineeeeien, 3-42
e TANDEM COPY ...oooviviiiiiieiiiiieeeeeine, 3-43
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XY ZOOM

Copy

Original /4
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from

/4 document

glass
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RSPF

( COPY

OUTPUT,
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The XY ZOOM feature allows the horizontal and vertical copy ratios to
be changed independently. If this feature is selected, the copy ratios
can be set from 25% to 400%.

Place the original in the document feeder tray or on the
document glass.

2 Press the “COPY RATIO” key on the touch panel.

3 Press the “XY ZOOM" key.

» The following screen will appear.

READY TO COPY.

Use the reduction, enlargement, and ZOOM ( [¥], [=))
keys to change the copy ratio in the horizontal (X)
direction.

e Press a reduction key or an enlargement key to set the

approximate ratio, then press the key to decrease the ratio
or key to increase the ratio.



XY ZOOM

wT0A4 [l

N__PAPER SEL

CLEAR ALL

©® @
OXOXO)

N

START
O®g
UDIT CLEAR PROG; .
OO )
(T == ™

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END].

A
EXPOSURE £ PAPER SELEC

|

5

-
38

9
10

11

Press the key.

e The copy ratio in the vertical (Y) direction will be highlighted.

Use the reduction, enlargement, and ZOOM (  [=], [==])
keysto change the copy ratio inthe vertical (Y) direction.

e Tochange the copy ratio in the horizontal direction again, press

the key.

¢ The message “IMAGEISLARGERTHANTHECOPY PAPER. ”
may appear, indicating that the selected copy ratio is too large

for the copy paper size. However, if you press the START (@)

key, a copy will be made.
Press the “OK” key.

Press the “PAPER SELECT” key and select the paper

tray with the desired paper size.

o Ifthe AUTO PAPER SELECT mode is on, the appropriate copy
paper size will have been automatically selected based on the

original size and selected copy ratios.

Enter the desired number of copies.

Press the START ( <) key.

@)
T
>
o)
_|
m
)
w

wooz AX SNOILONNA TVIO3dS

« Ifthedocumentfeederisused, scanning of originals and copying

will start.

 Ifthe documentglassis used inthe SORT mode, proceed to the

next step.

Replace the finished original with the next original after

the START (<) key indicator lights up, and then press
the START (<>) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key

on the touch panel.
e Copying will start at this time.

e Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel this function, press the “CANCEL” key or the “XY

ZOOM?” key again as in step 3.

3-3 ==
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MARGIN SHIFT

Original

Copy

t

Expanded margin

(Initial setting:

copy image shifted to the right)

7

Margin is expanded here.

( )
READYTO C
\_ J

The MARGIN SHIFT feature, initsinitial setting, automatically shifts the text

or image to the right both on one-sided copies and on the front side of two-

sided copies. The text or image is shifted to the left on the reverse side of

two-sided copies. Shiftdirection can be changedto left,right, up ordown as

described in step 4 below.

¢ Thestandard shiftamountis 10mm (1/2"), butcan be changed from Omm
to 20 mm in Imm increments (from 0" to 1" in 1/8" increments).

« When copying originals from the RSPF onto extra size copy paper
placed in the bypass tray, this feature will not function.

0 KEY OPERATOR The initial shift setting can be changed from Omm to
20 mm in Imm increments (from 0" to 1" in 1/8" increments). See page 8-
18.

NOTE:
The front side and reverse side are referred to as “SIDE 1" and “SIDE 2"
respectively on the touch panel.

Place the original in the document feeder tray or on the
document glass.

2 Press the SPECIAL MODES key.
e The SPECIAL MODES screen will appear.

READY TO COPY. & 0
SPECIAL MODES [ OK ]

| warGINSHIFT | | ErasE ] (B PVoHY

[_muwristor J [ covers ] [ TEERENC]

| PAVPHLET COPY | IMAGEEDIT ] | TEXTSTAWP |

AUTO A4 100%
EXPOSURE PAPER SELECT} [ COPYRATIO |




MARGIN SHIFT

(READY TO COPY. 3 Press the “MARGIN SHIFT” key on the touch panel.
SPECIAL MODES [ OK ] e The setting screen for MARGIN SHIFT will appear.
[ weopusier || erase ] [Bgg] ™o READY T0 COPY. £ 0
“por ) [_covers_) [ TRRGERE™) I [ OK]
[ waceeom | [ TexTSTANP | MARGIN SHIFT [CANCEL][ OK ]
AUTO A

RIGHT LEFT SIDE 1 SIDE 2

W

. A

MARGIN SHIFT [ CANC

2-SIDED
COoPY

il LEFT SIE1 Select the shift direction
OUTPUT, - 4

e Select "RIGHT”, “LEFT”, “DOWN?” or “UP” on the touch panel.

@] ﬁ“ 10 Jistd The selected shift direction will be highlighted.

Hiys uibrey. SNOILONNA TVID3dS SEEU.dVH:)

0P h Select the desired shift amounts usingthe  [w] and (4]
RIGHT LEFT ~ SIDEL 5 keys.
i‘”] DOWN = ()
(W} \al [
\_ (N
NFOR ~' T 6 Press the upper “OK” key on the touch panel.
& START 7 Make all other desired copier selections and press the
START (<)) key.
« Ifthedocumentfeederisused, scanning of originals and copying
S . will start.
 Ifthe documentglassis used inthe SORT mode, proceed to the
N S/ next step.
( = ) Replace the finished original with the next original after
\F/)\/LﬁECNEHﬁf(sTH(E)B@yé%sPEEEB H/SRT] 8 the START (<) key indicator lights up, and then press
' [ | the START (<>) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key
on the touch panel.
AUTO | ) « Copying will start at this time.
of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel the MARGIN SHIFT function, select the MARGIN
SHIFT function again and press the “CANCEL” key.

3-5 ==
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ERASE

Edge eras This copier has an edge erase mode and a centre erase mode.
« Edge erase can be used to eliminate shadow lines around the edges of
»> copies caused when thick paper or a book is used as an original.
A A ¢ Centre erase can be used to eliminate the shadow produced by the
bindings of bound documents.

« Edge + centre erase can be used to eliminate shadow lines around the
Centre erase edges of copies and to eliminate the shadow at the centre of copies.
¢ Thestandard erase widthis 10mm (1/2"), but can be changed from Omm

B » A B to 20 mm in Imm increments (from 0" to1" in 1/8" increments).

0 KEY OPERATOR Theinitial setting of the width for edge erase and centre
Edge + centre erase
AB = AB

SNSNNNNNSNNNNN

erase can be changed. See page 8-18.

SSSSSNNSNNNNN

Place the original in the document feeder tray or on the
document glass.

Press the SPECIAL MODES key.
e The SPECIAL MODES screen will appear.

READY TO COPY. ©
- N SPECIAL HODES [ OK ]
READY TOC | warGINSHIFT | | Erase ] [ PUdoY

ShooES [wumshor J [ covers | [ TRTEERRENC

| PAVPHLET COPY | IMAGEEDIT || TEXTSTAWP |

N / 3 Press the “ERASE” key on the touch panel.
y. e The setting screen for ERASE will appear.
READY TO COPY. 2 0
T TS el READY TO COPY.

weaNSHFT ) [ g | (B O Be

S ERASE TCCELT OK ]

ﬁ | NSERTS E
DIT

TEXT STAW |

= IS 1 00%
EXPCSURE CCPY RATI O

EDGE ERASE

CENTRE ERASH
EDGE+CENTRE
ERASE

™) (a)




ERASE

(READY TO COPY, = m Select the desired erase mode.
g® OK e Select“"EDGEERASE”,“CENTRE ERASE” or “‘EDGE+CENTRE
ERASE TTACEL] [ OK E_RA_SE” on the touch panel. The selected erase mode will be
highlighted.
EDGE ERASE
CENTRE ERASH
EDGE+CENTRE
ERASE __ o
= I
35
_ 5 Adjust the amount of edge erase and/or centre erase if -
1= __OK ] needed. T
ERASE LCANCEL)[_OK ) e The amount can be adjusted between Omm and 20mm in 1mm (JQ
0-20) increments (0" and 1" in 1/8" increments).
EDGE ERASE Bl L ( ) "
hdaPy z
CENTRE ERASE a m
EDGE+CENTRE >
ERASE o
C
/aN z
0
o
6 Press the upper “OK” key on the touch panel. %
m
P
3
™ —%
=%
S E p— \EVIEW
(NTERRUPT CLEAR ALL A 7 Make all other desired copier selections and press the
START () key.
« Ifthedocumentfeederisused, scanning of originals and copying
will start.
START ¢ Ifthe documentglassis usedinthe SORT mode, proceed to the
CLEAR next step.
© a
\. y,
( = ) 8 Replace the finished original with the next original after
PLACE NEXT ORIGINAL. PRESS IESTART] the START (<) key indicator lights up, and then press
WHEN FINISHED, PRESS [READ-END]

the START (<i>) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

o Copying will start at this time.

e Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

e Tocancelthe ERASE function, selectthe ERASE function again
and press the “CANCEL” key.

ATO A4 W
_DAPER SELECY

AUTO
EAPOSURE ]

'F

3-7 ==



DUAL PAGE COPYING

The DUAL PAGE COPY feature produces separate copies of two
documents placed side by side on the document glass. Itis especially
useful when copying books and other bound documents.

This feature can be used in the one-sided to two-sided copying mode.

J

!

1 Place the originals on the document glass with the
centre of the two pages aligned with the paper size index
A4 (= 8Y2). Close the document feeder cover.

o Set the first page on the right part of the document glass.

-A4

Paper size index

Buikdoo abed len@ SNOILONNA TVIDAdS SHHJ_dVHO

= n
s N 2 Press the SPECIAL MODES key.
READYTOC e The SPECIAL MODES screen will appear.
SPECIAL
MODES
. J
(READY T0 COPY =0 3 Press the “DUAL PAGE COPY” key on the touch panel.

e A4(8-1/2"x11")sized copy paper willbe automatically selected.

If A4 (8-1/2" x 11") copy paper is not loaded, copying can be
| MULTI SHOT E | COVERS E NS performed with the currently selected tray.

|pAMpHLETcop§| IMAGE EDIT E[ TEX P e To leave a binding margin on the copy, select the MARGIN

SHIFT function. See page 3-4. The MARGIN SHIFT feature
applies only to the left page on the document glass if “RIGHT” or
“LEFT” of MARGIN SHIFT has been selected.

e Toerase shadows caused by document binding, use the EDGE
ERASE feature. See page 3-6.

e The CENTRE ERASE feature is not available with the DUAL
PAGE COPY feature.

4 Press the “OK” key.

| warosHIET | [ Erase | B PO

AUTO
EXPOSURE




DUAL PAGE COPYING

fADY TO COPY.

106~200 g/m?

AUTO IMAGE }

qu AUTO Ad 100%
EXPOSURE PAPER SELECT COPY RATIO

1 )
@ @ @ INTERRUPT

ofolo
SXoJoxs:

AUDIT CLEAR PROGRAM

\.

NTERRUPT CLEAR ALL )
-
START
CLEAR
\_ J
(T —= N\

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END].

REAREND

A 0 A4
EXPOSURE £ PAPER SELEC

|

5 Ensure that the desired tray is selected.

6 Enter the desired number of copies.

Buikdoo abed ;lend SNOILONNL TVIOAdS SHEIJ.CIVH:)

7 Press the START ( <) key.

e If the SORT mode has been selected for copying multiple
originals, proceed to the next step. If not, copying will start.

Replace the finished original with the next original after
the START (<) key indicator lights up, and then press
the START (<) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key
on the touch panel.

o Copying will start at this time.

e Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of A3 (11" x 17") originals can be scanned.

e To cancel the DUAL PAGE COPY function, press the “DUAL
PAGE COPY” key again on the SPECIAL MODES screen.

3-0 ==
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MULTI SHOT

A\

\
N
Wy
Y

A
“

AUTO
_FPOSRE J |

e
CORYRATO )

N
e A

READYTO C
. J

3-10

The MULTI SHOT function is used to copy several originals, collectively in
a specified order, onto one sheet.

Place the originals in the document feeder tray or on the
document glass.

* Whenusingthe documentglass, place the originals one atatime
starting with the first original.

Pressthe “PAPER SELECT” key on the touch panel and
select the desired paper size.

Press the 2-SIDED COPY key and select a duplex mode
if desired. Press the “OK” key to close the duplex
selection window.

4 Press the SPECIAL MODES key.
e The SPECIAL MODES screen will appear.



MULTI SHOT

(READY TO COPY. =
SPECIAL MODES [ OK |
MARGINSHIFT | | ErasE | Bl PUCoRY
muLp<por || covers | [ TGERRENCY
PaM] [ COPY | IMAGEEDIT || TEXTSTAVP |

A3 00%
E __PAPER SELECT} [__COPYRATIO
MLTI SHOT [ CANCEL J|
2inl 4inl
8inl 16i nl
=R
MLTI SHOT [ CANCEL ) @
. . LAYQUT BORDER
2inl 4inl
= E
ginl  16inl
\ i ~~\

[ CANCEL J[ OK

LAYQUT  BORDER L

T\E

5

38

Press the “MULTI SHOT” key on the touch panel.
e The function setting screen for MULTI SHOT will appear.

READY TO COPY. S 0

[ o

MALTI_SHOT COACEL J [ OK]
LAYOUT

BCRDER LINE

Select the number of originals to be included on one

sheet of copies.

e Select “2inl”, “4inl1”, “8in1” or “16in1” on the touch panel.
e The copy ratio will be calculated automatically.
e Portions of original images may not be copied depending on the

10ys NN SNOILONNA TVIO3AdS SEEU.dVH:)

original and copy paper sizes and the number of images to be

copied onto a page.

« Depending on the number of originals and the orientation of the
originals and copy paper, the image of the originals may be

rotated.

Select the layout of originals on the copy.
e Selectthe order of originals which will be arranged on the copy.

e For example, the following types are provided for “4inl1”.

Select a type of border line.
¢ Select the solid line, broken line or no border line.

3-1] ==



10ys NN SNOILONNA TVIO3dS SHEI_LdVHO

MULTI SHOT

( )
@ @ @ INTERRUPT

GD

®O®
PO® I

AUDIT CLEAR PROGRAM
\ J
(NTERRUPT CLEAR ALL )
v
START
CLEAR
. J
(T —== N\

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END).

AUTO
| EAPOSURE §

-12

9 Press the upper “OK” key.

10 Enter the desired number of copies.

1 1 Press the START ( <) key.
« [fthe documentfeederisused, copying will start after all originals
are scanned.

 If the document glass is used, proceed to the next step.

Replace the finished original with the next original after

12 the START (<) key indicator lights up, and then press
the START (<) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key
on the touch panel.

e Copying will start at this time.

e Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel the MULTI SHOT function, select the MULTI SHOT
function again and press the “CANCEL” key.



COVERS

V—ITF

SHARP

\
p

READYTO G
\. J

(READY TO COPY.(DOCUMENT FEEDER MODE) & 0 §
SPECIAL MODES OK

wRosHiT | [ Erese | B VbR
wnssor ] [ cpps [ PRI

PAWPHLET COP} | I T || TEXTSTAWP |
AUTO A A 00%
EXPOSURE_J [P CT} (_COPY RATIO

The COVERS mode is used to place covers on the front, back, or both
the front and back of multipage documents.

« Front cover sheets can be copied on, but only on the front side even
in the 1-sided to 2-sided and 2-sided to 2-sided copy modes.
The back side of the original designated as the cover will not be
copied.

* Back cover sheets cannotbe copied on, either on the front side oron
the back side.

» Coversheets mustbe fed fromthe bypasstray and must be the same
size as the copy paper being used to copy the document.

* When the COVERS mode is selected, the stream feeding mode of
the RSPF will always be off.

1 Place the originals in the document feeder tray.

Press the 2-SIDED COPY key and select the desired
duplex mode if needed. Press the “OK” key to close the
duplex selection window.

SI8A0D SNOILONNA IVIOAdS 8 d3.1dVHO

3 Press the SPECIAL MODES key.
* The SPECIAL MODES screen will appear.

4 Press the “COVERS” key on the touch panel.
* The setting screen for COVERS will appear.

LOAD COVER STQCK | NTO BYPASS- TRAY. T 0

[ CANCEL || OK |
- PRINT ON FRONT COVER?

FRONT
BACK
FRONT+BACK

3-13 —



COVERS

BACK
FRONT+BACK

[ CANCEL J|

K

YES
NO

- PRINT ON FRONT COVER?

SI8A0D SNOILONNA IVIO3AdS E;HHldVHQ

CUST
SETT

i\

\§

(@@

@.
@O®®
DO @
O@

\
CLEAR ALL

START
a
J

= 3-14

Select cover placement.

e Select “FRONT”, “BACK” or “FRONT+BACK” on the touch
panel.

Indicate whether the front cover sheets are to be copied
on or not.

¢ Select“YES”or“NQO”onthe touch panel. If“YES”is selected, the
first page of the document will be copied onto the front cover
sheet.

« If “BACK” has been selected in step 5, this selection is not
needed.

Press the upper “OK” key.

Load the cover stock into the bypass tray, making sure
that the cover stock is the same size as the copy paper.

e The START (@) key indicator will light up.

Enter the desired number of copies and press the
START (<)) key.

e To cancel the COVERS function, select the COVERS function
again and press the “CANCEL” key.



TRANSPARENCY FILM WITH INSERT SHEETS

INSERTS WITH
PRINTING

INSERTS WITHOUT
PRINTING

READYTO G

\.
(READY TO COPY. =z 0
SPECIAL MODES OK |

[eRoiNsHFT | [ ErasE | (B op
» PARENCY

AN

| mumsror }{covers }{ TRl
|PAVPHLET COPY | IMAGEEDIT J| TE

When copying onto transparency film, insert sheets can be placed
following each transparent sheet. The insert sheets can be processed
blank or can be copied with the same image as the transparent sheets.

« Thismode canbe selected only inthe 1-sided to 1-sided and 2-sided
to 1-sided modes.

« A multiple number of copies cannot be selected in this mode.
« Transparency film must be fed from the bypass tray.
« Insert sheets must be the same size as the transparency film.

« When this function is used, copies will be delivered face up. When
copying multi-page documents from the document glass with this
mode, copy from the last page to the first page.

Place the originals in the document feeder tray or on the
document glass.

2 Press the SPECIAL MODES key.
* The SPECIAL MODES screen will appear.

S19ays 1asul yum wyi Aouaredsuel] SNOILONNA TVIO3dS 8 d31dVHD

Pressthe “TRANSPARENCY INSERTS” key onthe touch
panel.

* The setting screen for TRANSPARENCY INSERTS will appear.

3-15 =—
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TRANSPARENCY FILM WITH INSERT SHEETS

ORIGINAL | §4

- 106~200 glmz

AUTO A4 100%
________
\_ 4
mTERRUPT CLEAR ALL )
START

CLEAR

© a
\_ _J
/ = N\

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END).

7

Indicate whether the insert sheets are to be copied on or
not.

* Select “YES” or “NO” on the touch panel.

Press the upper “OK” key.

Load transparency film into the bypass tray.

Ensure thatthe desired tray is selected forinsert sheets.

¢ The copy paper for insert sheets must be the same size as the
transparency film.

Make all other selections and press the START (<) key.

« [fthedocumentfeederisused, scanning of originals and copying
will start.

« |fthe documentglassis usedinthe SORT mode, proceed to the
next step.

Replace the finished original with the next original after

the START (<) key indicator lights up, and then press

the START (<) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

+ Copying will start at this time.

¢ Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

* When copying is completed, remove remaining transparency
film.

+ Tocancel the TRANSPARENCY INSERTS function, select the
TRANSPARENCY INSERTS function again and press the
“CANCEL" key.



PAMPHLET COPY

Originals The PAMPHLET COPY function is used to arrange copies in proper
(1-sided) order for eventual centre-stapling and folding into a booklet. If the copy
ratio is 100% and the auto paper select mode is on, the copy paper
selected will be twice the size of the originals and will be copied on both
sides. Four pages will be copied onto one sheet.

« Centre stapling cannot be performed by this copier.
Even if PAMPHLET COPY is selected and an optional finisher
» (AR-FN3) is installed, centre-stapling cannot be performed.
¢ This function will not work when non-standard size originals or copy

o paper are used.
Originals

(2-sided) »
4

mininlslsls]slslsisinisls

Place the originals in the document feeder tray or on the
document glass.

+ Whenusingthe documentglass, place the originals one atatime
starting with the first original .

Adoo 19)ydwed SNOILONNA TVIO3LS SHEILdVHO

- ~\ 2 Press the SPECIAL MODES key.
READY TO C e The SPECIAL MODES screen will appear.
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PAMPHLET COPY

(READY TO COPY.

SPECIAL MODES

| MARGIN SHFT | {

ERASE

} B VR

[ mumskor J[ covers | [ TRITGERRETCY

TcoPY | MAGEEDIT || TEXTSTAWP |

AUTO A4

(READY TO COPY.

F 0
& o)
PAVPHLET QOPY [CANCEL ] &K
?—legDENéL .LEFT BI NDI NG
v 2- SI DED

(READY TO COPY. T 0
PAVPHLET COPY [ CANCEL J[ OK
| G NAL
(1]-?8|GDED LEFT BINDING
v 2-SIDED éRIGHTBI ~]

(READY TO COPY. g U]
PANPHLET CCPY AL 111
ORI G NAL
[-SIED  LEFT
2 =
2-SIDED
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3 Press the “PAMPHLET COPY” key on the touch panel.
* The setting screen for PAMPHLET COPY will appear.
» Depending onthe setting of the tandem copying, the “PAMPHLET
COPY” function may be included in the “IMAGE EDIT” menu. In

this case, press the “IMAGE EDIT” key and then press the
“PAMPHLET COPY” key.

READY TO CCPY.

PANPHLET CCPY LCANCEL J__ oK ]
CRLG NAL
1-SIDED

LEFT BINDING

Bl NDI NG

Select the type of originals.

« Indicate whether the originals are 1-sided or 2-sided using the
“1-SIDED” or “2-SIDED” key on the touch panel.

A

5 Select the binding position.

e Select “LEFT BINDING” or “RIGHT BINDING” on the touch
panel.

6 Press the upper “OK” key.



PAMPHLET COPY

( )
@ @ @ INTERRUPT

Oe®

@O @ =
AUDIT CLEAR PROGRAM @

\.

MNTERRUPT CLEAR ALL h
=/
START
CLEAR
\_ J
(T —== N\

PLACE NEXT ORIGINAL. PRESS [START].
WHEN FINISHED, PRESS [READ-END].

AUTO

7 Check the copy paper selection.

« |fthe AUTOIMAGE functionis selected, reduction or enlargement
and image rotation will be automatically performed as required.

« The AUTO IMAGE function is automatically selected when the
PAMPHLET COPY function is selected.

e In some regions, the AUTO PAPER SELECT function is
automatically selected in place of the AUTO IMAGE function.

8 Enter the desired number of copies.

9 Press the START ( <) key.

« Ifthedocumentfeederisused, copying will start after all originals
are scanned.

 If the document glass is used, proceed to the next step.

Adoo 19|ydwed SNOILONNA IVIDILS SHEILdVHO

Replace the finished original with the next original after

10 the START (<) key indicator lights up, and then press
the START (<>) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key
on the touch panel.

o Copying will start at this time.
e Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

« [foriginals of different sizes are used, the copy paper size will be
determined based on the original thatis scanned first. If originals
larger than the first original are used, a portion of the images may
not be copied.

¢ You can make a pamphlet by folding the copies in two and
stapling them.

* Tocancelthe PAMPHLET COPY function, selectthe PAMPHLET
COPY function again and press the “CANCEL” key.

3-19 =—



IMAGE EDITING FUNCTIONS

The image editing functions include the following functions.

« Centring: Shifts the image to the centre of copy paper when the
original and the copy paper are of different sizes.

* Repeat copy: Produces repeated copies on a single sheet of copy
paper.

* B/W reverse: Reverses the black and white areas. (In some
regions, this function is not provided.)

« Binding change: Rotates the image of originals for the second side
in the 1-sided to 2-sided copy mode.

These functions are selected by pressing the “IMAGE EDIT” key on

the SPECIAL MODES screen and pressing the key of each function.

CENTRING

When the original and copy paper are of different sizes, CENTRING is

used to shift the image as a whole to the centre of the copy paper.

The image will shift only in the left to right direction, not in the top to

bottom direction.

« This function will not work when non-standard size originals or copy
paper are used. This function cannot be selected when enlargement
copying has been selected.

N
RN

s \ Place the originals in the document feeder tray or on the

\q -ﬂg document glass.
G

Y "
[ =
—

AN

suopouny fupipa sbew| SNOILONNG TVID3dS 8 d31dVHO

2 Press the “PAPER SELECT” key on the touch panel and
select the desired paper size.

100%

e A 3 Press the SPECIAL MODES key.
READY TOC + The SPECIAL MODES screen will appear.
SPECIAL
MODES

— 3-20



IMAGE EDITING FUNCTIONS

(READY TO COPY.
SPECIAL MODES [ OK J

IEEG S
[ wumshor [ covers | [ TRGERRENC]

PAMPHLET COPj | TEXT STAMP l

_EXPOSURE_J |_PI

4 Press the “IMAGE EDIT” key on the touch panel.
* The IMAGE EDIT menu will appear.

READY TO COPY. = 0

SPECIAL MODES OK ]
IMAGE EDIT [ OK |

B centrivg] [ ReeATCoPY | (7Y peikel

(READY TO COPY.
SPECIAL MODES
IMAGE EDIT

Press the “CENTRING” key.
e The “CENTRING” key will be highlighted.

Press the upper “OK” key.

/ ™) 7 Make all other desired copier selections and enter the
@ @ @ 'NTERng desired number of copies.

OXOXO)

@@ @ =
AUDIT CLEAR PROGRAM @

suonouny Bunips sbew| SNOILONNL IVIO3AdS SHEILdVHO

\

(NTERRUPT CLEAR ALL ) 8 Press the START ( <) key.
=/ « Ifthe documentfeederisused, scanning of originals and copying
will start.
 Ifthe documentglassis usedinthe SORT mode, proceed to the
START next step.
CLEAR
© 4
. y,
(T — ) 9 Replace the finished original with the next original after
PLACE NEXT ORIGINAL. PRESS[ETART] the START (<) key indicator lights up, and then press

WHEN FINISHED, PRESS [READ-END]

_FERED)

A

the START (<>) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key
on the touch panel.
« Copying will start at this time.
e Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets

of originals larger than A4 (8-1/2" x 11") can be scanned.
e Tocancelthe CENTRING function, press the “CENTRING” key

again on the IMAGE EDIT menu screen.
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AUTO




IMAGE EDITING FUNCTIONS

REPEAT COPY

C

A

=

suonouny Bumpa abew| SNOILONNL TVID3dS 8 Y3 LdVHO

N
r - N
READY TO C
SPECIAL
MODES
\ y
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REPEAT COPY is used to produce repeated images of an original on a
single sheet of paper. Border lines can be drawn to separate repeated
images.

e Upto 16 (4 x 4) copies can be made on a single sheet.

« Whenastandard size originalis copied onto a standard size paper, copy
ratio will be automatically calculated based on the original size and the
number of the images required in single sheet of paper. When the copier
cannotdetectthe size of original, however, copy ratio will be automatically
set to 100%.

« If the proper reduction ratio is calculated as less than 25%, part of the
original will not be copied. In that case the reduction ratio will be set to
25% showing the following message on the display. “IMAGEDOESNOT
FITINTOTHEIMAGEAREA.COPYRATIOWILLBESETTO25%.

Place the originals in the document feeder tray or on the
document glass.

2 Select the desired copy paper size.

¢ Press the “PAPER SELECT” key on the touch panel and then
select the desired paper size.

3 Press the SPECIAL MODES key.
+ The SPECIAL MODES screen will appear.



IMAGE EDITING FUNCTIONS

(READY TO COPY.
SPECIAL MODES [_OK J|

IEER S
[ wumshor ][ covers | [ TRGERRENC]

PAMPHLET COPj | TEXT STAMP l

(READY TO COPY.
SPECIAL MODES
IMAGE EDIT [ OK ]

REPEALCOPY E[@ Rg/,\:l\ﬁSEE

p
[
\ N\ J
LOANCGEL J[ OK ]
. “BORDER LI NE
16

A

5

6

7

Press the “IMAGE EDIT” key on the touch panel.
e The IMAGE EDIT menu will appear.

0O
T
>
0
_|
m
pyj
w

Press the “REPEAT COPY” key on the touch panel.
e The setting screen for REPEAT COPY will appear.

READY TO QCPY.

REPEAT COPY [ CANCEL J[_ OK ]
_BCRDER LINE

suonouny Bunips sbew| SNOILONNA IVIO3AdS

Select the number of images to be repeated on a single
sheet of copy paper.

e Select“2”, “4”, “8” or “16” on the touch panel.

Select a type of border line.
¢ Select the solid line, broken line or no border line.
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IMAGE EDITING FUNCTIONS

(
@ @ @ INTERRUPT

DEO®
O® O

CLEAR

AUDIT CLEAR PROGRAM @
| ®
NTERRUPT CLEAR ALL

=

START
CLEAR
\_
(T —

PLACE NEXT ORIGINAL. PRESS IETART]
WHEN FINISHED, PRESS [READ-END]

AUTO A3

= 3-24

8 Press the upper “OK” key.

Make all other desired copier selections and enter the

desired number of copies.

« [fthe required area of the originals is notincluded on the copies,
select a proper reduction ratio.

10 Press the START ( <) key.
« Ifthedocumentfeederisused, scanning of originals and copying
will start.
« Ifthe documentglassis used in the SORT mode, proceed to the
next step.

Replace the finished original with the next original after
1 1 the START (<>)key indicator lights up, and then press

the START (<>)key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

« Copying will start at this time.

¢ Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

+ To cancel the REPEAT COPY function, select the REPEAT
COPY function again and press the “CANCEL" key.



IMAGE EDITING FUNCTIONS

B/W REVERSE

3

A~ A~
-B

READYTO G

\. J
(READY TO COPY.
SPECIAL MODES @)

K
[ e stirT | [ erase | (B PURGRY]
[ wumstor ][ covers | [ TRINEEARENCY

PAMPHLET COPi f TEXT STAMP l

(READY TO COPY.
SPECIAL MODES
IMAGE EDIT

The B/W REVERSE feature is used to reverse black and white areas.

* When the B/W REVERSE feature is selected, the exposure mode
will be automatically set to the TEXT mode. Other exposure modes
cannot be selected.
Evenifthisfeatureis cancelled, the TEXT mode will notautomatically
be cancelled.

« In some regions, the B/W REVERSE feature is not provided.

Place the original in the document feeder tray or on the
document glass.

0O
T
>
0
_|
m
Py
w

2 Press the SPECIAL MODES key.
*« The SPECIAL MODES screen will appear.

suonouny Bunips abew| SNOILONNAL 1VIO3AdS

Press the “IMAGE EDIT” key on the touch panel.
* The IMAGE EDIT menu will appear.

3

Press the “B/W REVERSE" key on the touch panel.
* The “B/W REVERSE" key will be highlighted.

A
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IMAGE EDITING FUNCTIONS

k|

ITUT-NTY

| REPEAT COPY
N :

 »

suonounyBuipa afiew| SNOILONNL TVID3dS 8 d31dVHO

/ N\
@@ ® =
@O®
@@ @® =
AUDIT CLEAR PROGRAM @

~ @ )

mTERRUPT CLEAR ALL )

START

CLEAR

© a

\ J

/T — ™\
PLACE NEXT ORIGINAL. PRESS START].

WHEN FINISHED, PRESS [READ- ND].

B1---B---5 AUTO A4

EXPOSURE | PAPER SELEC TIO

|

— 3-26

5 Press the upper “OK” key.

Make all other desired copier selections and enter the
desired number of copies.

7 Press the START ( <) key.

« Ifthedocumentfeederisused, scanning of originals and copying
will start.

« |fthe documentglassis usedinthe SORT mode, proceed to the
next step.

Replace the finished original with the next original after
8 the START (<) key indicator lights up, and then press

the START (<>) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

e Copying will start at this time.

* Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

¢« To cancel the B/W REVERSE function, press the “B/W
REVERSE” key again on the IMAGE EDIT menu screen.



IMAGE EDITING FUNCTIONS

BINDING CHANGE

This function rotates the image of originals of the second side in the 1-sided to 2-sided copy mode. This function is
useful for copying B4 or A3 (8-1/2" x 14" or 11" x 17") originals in the 1-sided to 2-sided copy mode to allow left side
binding.

Original Setting of originals Copies

Portrait orientation setting Normal 1-sided to 2-sided copying

:

The binding edge is | [g)
at the left side. <
3
| m
Binding edge a)
1-sided to 2-sided copying with
binding change

Binding edge
S
The binding edgeis | M
A B 9
A B at the top. >
-
CDEF \E &V z
1 9
GH — : . : : o)
2 Landscape orientation setting Normal 1-sided to 2-sided copying z
Binding edge 3
g
( ) @
A B The binding edge is | &
at the top. 5
(o]
g
2
g
?

1-sided to 2-sided copying with
binding change

The binding edge is
at the left side.

Binding edge

« This function will not work when non-standard size paper (or
5-1/2" x 8-1/2" paper) is used.
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IMAGE EDITING FUNCTIONS

( = N
2-SIDED (KC

COPY —
:OUTPUT ﬁ
\ ﬁ
( )
READY TOC
\ y,

(READY TO COPY.

SPECIAL MODES el

| meraNsHFT || Erase | [ PUERRY
[ wumsror J[ covers | [ TRINSERRENC]

(READY TO COPY.
SPECIAL MODES
IMAGE EDIT [ OK ]

{2} centRng | RepeaTCOPY | (A retikee ]

5

Place the originals in the document feeder tray or on the
document glass.

Pressthe 2-SIDED COPY key and select the 1-sided to 2-
sided copy mode.

Press the SPECIAL MODES key.
* The SPECIAL MODES screen will appear.

Press the “IMAGE EDIT” key on the touch panel.
e The IMAGE EDIT menu will appear.

Press the “BINDING CHANGE" key on the touch panel.
¢ The “BINDING CHANGE” key will be highlighted.

+ When “BINDING CHANGE" is selected, the 1-sided to 2-sided
copy mode is automatically on.



IMAGE EDITING FUNCTIONS

6 Press the upper “OK” key.

| REPEAT COPY
N :

PTUT-WTY

/ ™ Make all other desired copier selections and enter the
@ @ @ INTERRUPT desired number of copies.

Oe®

@O @ =
AUDIT CLEAR PROGRAM @

\.

suonouny Bunipe abew| SNOILONNAL IVIOAdS SHEIldVHO

(NTERRUPT CLEARALL ) 8 Press the START ( <) key.
=/ « Ifthedocumentfeederisused, scanning of originals and copying
will start.
START « If the document glass is used, proceed to the next step.
CLEAR
© 4
. J

Replace the finished original with the next original after
9 the START (<) key indicator lights up, and then press

PLACE NEXT ORIGINAL, PRESS [START].
WHEN FINISHED, PRESS [READ-END] _ the START (<>) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

« Copying will start at this time.

e Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel the BINDING CHANGE function, press the
“BINDING CHANGE” key again on the IMAGE EDIT menu
screen.

AUTO

'8
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TEXT STAMP

The text stamp functions include the following functions.  These functions are selected by pressing the “TEXT
« Date: Adds the current date to the copies. STAMP” key on the SPECIAL MODES screen and then
¢ Select stamp: Adds a selected stamp to the copies. selecting from the “TEXT STAMP” menu.

The stamp will be printed in white on a shaded e These functions will notwork when non-standard size

background.

paper is used.

* Watermark: Adds a selected watermark to the copies. e Multiple text stamp functions can be selected at the

The watermark will be printed in gray tone.

same time except for SELECT STAMP and

« Page number: Adds page numbers to the copies. WATERMARK. These functions cannot be selected

DATE

dwejs 1xel SNOILONNA 1VID3ILS SHEIJ_dVHO

July 23, 1999

r N
READY TO G

SPECIAL

MODES
\ J

— 3-30

together.
« Depending uponthe originalimage type, the watermark
may obscure some of the copied image or vice versa.
* The size of printed characters is fixed.
The size will notvary evenin reduction or enlargement

copying.

The DATE function adds the current date to the copies. The date will be

printed at the upper right of the copies.

 If reduction or enlargement is used with this function, the print
position may move or the date may not be printed.

0 KEY OPERATOR To use the DATE function, set the current date and
time. See page 8-21. The initial setting of the date format can be changed.
See page 8-20.

Place the originals in the document feeder tray or on the
document glass.

2 Press the SPECIAL MODES key.
¢ The SPECIAL MODES screen will appear.



TEXT STAMP

(READY TO COPY. T 0
SPECIAL MODES OK_
| marovsHiT || erase | (B VY

[ mueishor || covers ] [ TRITGERRENCY

|PAUPHLET COPY | IAGEEDIT | | TEXTSTANP |
AUTO Ad

)
ECIAL MODES
XT STAVP

5 E ) B 5

= PR
R (22 R

o)

\

(TTDATE (_ CANCEL J

) 19

] 23 July, 1999 0
CWwB1% ) |

| (0 T
Cw ] [;

UANUEL | UK ]
15T PAGE
LY

CUSTOM
SETTINGS

REVIEW

3

A

5

6

7

Press the “TEXT STAMP” key on the touch panel.

e The TEXT STAMP menu will appear.

READY TO CCPY.
SPECT AL MODES
TEXT STAWP
B B ]

I

VATERMPRK |

NI
ECTION (B

PACE |

O
QE
=)

Press the “DATE” key on the touch panel.
e The setting screen for DATE will appear.

READY TO COPY. = U
.@DI ( ilz
DATE [ CANCEL ) OK
1ST PAGE
23 July, 1999 ONLY
23007799 - ALLPAGES
_omw__ ) 0P

Select the desired date format on the touch panel.

e The selected format will be highlighted.

dweis xal SNOILONNA VIOAdS SHEU.dVH:)

e The date formats displayed on the touch panel may be different
from the illustration above depending on the country or region.

Select the pages to be stamped.

 Indicate whether the date is to be printed only on the first page
or on all pages, by pressing the “1ST PAGE ONLY” or “ALL

PAGES” key.

Press the lower “OK” key.

e The TEXT STAMP menu will appear again.
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TEXT STAMP

T 2 e |

el ) e
i

TO®® =
@0®
@@ =

AUDIT CLEAR PROGRAM

\.

mTERRUPT CLEAR ALL )

START

PLACE NEXT ORIGINAL. PRESS IETART]
WHEN FINISHED, PRESS [READ-

ND)]

8 Select the print direction.

o |fthe PAMPHLET COPY function is used with this function, the
portrait orientation (D) must be selected.

9 Press the upper “OK” key.

O Make all other desired copier selections and enter the
1 desired number of copies.

1 1 Press the START ( <) key.
o |fthedocumentfeederis used, scanning of originals and copying
will start.

¢ |f the document glass is used, proceed to the next step.

Replace the finished original with the next original after
12 the START (<) key indicator lights up, and then press

the START (<) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

e Copying will start at this time.

¢ Upto120sheets of A4 (8-1/2"x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

¢ To cancel the DATE function, select the DATE function again
and press the “CANCEL” key.



TEXT STAMP

SELECT STAMP

READYTOC

. y,
(READY TO COPY.
SPECIAL MODES [ OK ]

|marovsHFT || erase | (B PVHY

[ mumshor || covers ] TRATEERREYCY

|PAVPHLET COPY | IMAGEEDIT | | TEXT.STAVP |
AUTO A4

The SELECT STAMP function adds a selected stamp such as
“Confidential” or “Urgent” to the copies. The stamp will be printed in
white on a shaded background.

2

3

(
FCAL MCDES
XT STANP

The print position can be selected from six positions.

If reduction or enlargement is used with this function, the print
position may move or the stamp may not be printed.

Place the originals in the document feeder tray or on
the document glass.

Press the SPECIAL MODES key.
¢ The SPECIAL MODES screen will appear.

Press the “TEXT STAMP” key on the touch panel.
¢ The TEXT STAMP menu will appear.

READY TO COPY, s

o e
SELECT STAWP [ CANCEL J[ OK ]
ap— = 1ST PAGE

Confi dential OLY

| Copy ElPreHmnaryé @jj
[ Daft  J[  Fna 5

ALL PAGES

The stamps which can be selected are: “Confidential”, “Urgent”,
“Copy”, “Preliminary”, “Draft”, and “Final”.

The darkness of the shaded background can be adjusted in three

dweis xal SNOILONNA VIOAdS SHEI_LdVH:)

Press the “SELECT STAMP” key on the touch panel.
e The setting screen for SELECT STAMP will appear.
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STAMP

F I SeLecT ST O]
;I [ Copy ][ Prelimnary | l
_] [ Daf il ] }

s [ CANCEL T OK Tl )
— 15 g | ==
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CALpeEl )
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&
P [ <« ] [ CACEL J[_ OK )i
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fosem 24
» |
\_ J

' I PreI'|mlnary ] 7

9

Select the desired stamp to be printed.
« The selected stamp will be highlighted.

Select the pages to be stamped.

¢ Indicate whether the stamp is to be printed only on the first page
or on all pages, by pressing the “1ST PAGE ONLY” or “ALL
PAGES” key.

To adjust the exposure and print position, press the
“OPTION" key. Otherwise, proceed to step 10.

¢ The following screen will appear.

READY TO COPY. = 0
&) K]
SELECT STWP | <= J [ CACEL J[ OK

DARKNESS PCSI TI G\l

==

Adjust the darkness of the background of the stamp.
o Pressthe [ P ] key to darken orthe[ @ ] key to lighten.

Select the stamp position.
¢ The selected position will be highlighted.

o To return to the previous screen, press the key.



TEXT STAMP

10 Press the lower “OK” key.
e The TEXT STAMP menu will appear again.

SusTon
L]
POSI 1 ON &
e =0 U )

I

@” TRTE "*'

1 1 Select the print direction.
e |fthe PAMPHLET COPY function is used with this function, the
portrait orientation (D) must be selected.

12 Press the upper “OK” key.

DATE
VATERVARK
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13 Make all other desired copier selections and enter the
CLEARALL desired number of copies.
@ @ @ 14 Press the START ( ) key.

START  Ifthedocumentfeederisused, scanning of originals and copying
@ ‘ @ will start.
UDIT CLEAR PROG  If the document glass is used, proceed to the next step.

( ) Replace the finished original with the next original after
PLACE NEXT ORIGINAL, PRESS [ESTARH 15 the START (<) key indicator lights up, and then press
WHEN FINISHED, PRESS [READ-END] : the START (<) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.

e Copying will start at this time.

e Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel the SELECT STAMP function, select the SELECT
STAMP function again and press the “CANCEL” key.

'8
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TEXT STAMP

WATERMARK

The WATERMARK function adds a selected watermark such as
“Confidential” or “Urgent” to the copies. The watermark will be printed
in gray tone at the centre of copies.

— ~ o Thewatermarkswhich can be selected are: “Confidential”, “Urgent”,
e | “Copy”, “Preliminary”, “Draft”, and “Final”.

e The darkness of the watermark can be adjusted in two levels.

Place the originals in the document feeder tray or on the
document glass.

dwels 1xel SNOILONNA VIDILS Suzl_l.dVHO

(" ) 2 Press the SPECIAL MODES key.
READYTOC e The SPECIAL MODES screen will appear.

MODES

\. J
(READY TO COPY. © 0 3 Press the “TEXT STAMP” key on the touch panel.
SPECIAL MODES ¢ The TEXT STAMP menu will appear.

[_OK |
| WARGINSHIFT | [ ERASE |
[ wueiskor [ covers | [ RGERRE)

|PANPHLET COPY  IwaGE EDIT ][

AUTO AUTO A4
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TEXT STAMP

page oronall pages, by pressing the “1ST PAGE ONLY” or “ALL
PAGES" key.

&J AL TOES 4 Press the “WATERMARK?” key on the touch panel.
e The setting screen for WATERMARK will appear.
XT STAWP
@m DATE @ E_IFIA ’ RY TO COPY.
sica| =4 PA . sm
l V\AI-ERNARK l i NUMBER WATERVARK TG ]| OK ]
RN Tl | Conf i denti | R
LY y, [ Copy [ Prefimnary } 9
(Daft  _J[_ Fnad _} >
T > g
WATERMARK [ CANGEL 1) m
ED Py
:I Conf i dent i al w
=L Gy J(_Prelimnary ] [ 5 Select the desired watermark to be printed.
_l | LK Fing J o The selected watermark will be highlighted. lc_/wlgl)
9)
>
—
m
, J c
9]
-
e [ CANCEL | OK ] ”""’“" T ) 6 Select the pages to be printed with the watermark. %
1ST PAGE = + Indicate whether the watermark is to be printed only on the first _
ONLY 2
@
Q
3
©

ﬁ To adjust the exposure, press the “OPTION” key.
v [ Copy J[ Prelimnary } 7 Otherwise, proceed to step 9.
UTPUT,
g{j_] [ Daft B[ Finad ] « The following screen will appear.
OPT READY TO OOPY. = 0
( B e
VIATERVARK [+« J [ CACH J[ O ]
\ NEEAN J DARKNESS
(AFVFRR % ] 1_CANCEL J1
DARKNESS
q > 8 Adjust the darkness of the watermark.
L « Pressthe D ] key to darken or the (a ] key to lighten.
« To return to the previous screen, press the key.
. AR J
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TEXT STAMP

INFORMATION [ ) 9 Press the lower “OK” key.
e The TEXT STAMP menu will appear again.

c

CUSTOM
SETTINGS

%

DT J AP T ) 10 Select the print direction.
PA e Ifthe PAMPHLET COPY function is used with this function, the
— - portrait orientation (D) must be selected.

PRINT.
oirecrion | HIERe O3

1 1 Press the upper “OK” key.

2 Make all other desired copier selections and enter the
1 desired number of copies.

13 Press the START ( <) key.

o |fthedocumentfeederis used, scanning of originals and copying
will start.

¢ |f the document glass is used, proceed to the next step.

7/.
OO )

( = ) Replace the finished original with the next original after
PLACE NEXT ORIGINAL, PRESS [START]. 14 the START (<) key indicator lights up, and then press
WHEN FINISHED, PRESS [READ-END) : the START (<) key. Repeat this step until all originals

have been scanned. Then, press the “READ-END” key

on the touch panel.
e Copying will start at this time.

e Upto 120 sheets of A4 (8-1/2" x 11") originals or up to 60 sheets
of originals larger than A4 (8-1/2" x 11") can be scanned.

¢ Tocancelthe WATERMARK function, selectthe WATERMARK
function again and press the “CANCEL” key.




TEXT STAMP

PAGE NUMBER

The PAGE NUMBER function adds page numbers to the copies.
e The page number format can be selected from three types.

‘\\
X\\
‘k\)

READYTO G

MODES

\_ J
(READY TO COPY. =ENY
SPECIAL MODES OK

| maroivsHFT || erase | (B VY

[ mucishor || covers ] [ TRITGERRENCY

|PAUPHLET COPY | IWAGEEDIT | | TEXTSTANP |
AUTO A4

e The page number print position is automatically selected depending on
the selected page number format.

« If reduction or enlargement is used with this function, the print position
may move or the page nhumbers may not be printed.

2

3

Place the originals in the document feeder tray or on the

document glass.

Press the SPECIAL MODES key.

dweis xal SNOILONNA VIOAdS SHEILdVHO

¢« The SPECIAL MODES screen will appear.

Press the “TEXT STAMP” key on the touch panel.

e The TEXT STAMP menu will appear.
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TEXT STAMP

p
FTAL WODES
YT STAVP
B ow )@ 5
o) wireruen | (520 (1

Ve UK JINSN)
CUSTOM
[CAVCEL] __OR J|iCq |
T
. @jj REVIEW
&
s UR _TIN=S)
SRR
[CANCEL] < ffea
frst/f  [-=
NU
REVIEW
e [T STAw. )
PRINT
by RECTI O
(W
|
C el h—
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Press the “PAGE NUMBER” key on the touch panel.
¢ The setting screen for PAGE NUMBER will appear.

READY TO COPY. £0
[ _OK ]
PAGE NUMBER [ CACEL] [ OK
IRST PAGE

WE&%
BES ) o 0
) (4]

Select the desired page number format.
* The selected page number format will be highlighted.

Select the starting page number.

 Use the [#] or [4&] key to increment or decrement the page
number.

« |fthe page number format “1/5, 2/5, 3/5..” has been selected in
step 5, the starting page number is fixed to 1 and cannot be
changed.

Press the lower “OK” key.
e The TEXT STAMP menu will appear again.

Select the print direction.

¢ |fthe PAMPHLET COPY function is used with this function, the
portrait orientation (D) must be selected.



TEXT STAMP

9 Press the upper “OK” key.

b

XT STANP

L@ DATE

e

@ @ @ | EARALL
@ @ @ 1 1 Press the START ( <) key.

A 10 Make all other desired copier selections and enter the
desired number of copies.

START

« Ifthedocumentfeederisused, copying will start after all originals
@ e are scanned.
UDIT CLEAR P 4  If the document glass is used, proceed to the next step.
\ J/

Replace the finished original with the next original after

PLACE NEXT ORIGINAL. PRESS [START] 12 the START (<) key indicator lights up, and then press

WHEN FINISHED, PRESS [READ-END] the START (<) key. Repeat this step until all originals
have been scanned. Then, press the “READ-END” key

on the touch panel.

e Copying will start at this time.

e Upto120sheets of A4 (8-1/2" x 11") originals or up to 60 sheets

of originals larger than A4 (8-1/2" x 11") can be scanned.

e To cancel the PAGE NUMBER function, select the PAGE
NUMBER function again and press the “CANCEL" key.

dweis 1xal SNOILONNA VIDAdS SEEU.dVH:)
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SETTING REVIEW

The current settings of copier functions can be displayed on the touch
panel.

( ) 1 Press the REVIEW ( {&) key.

REVIEW e The REVIEW screen will appear.

The settings of the duplex mode (1-sided to 1-sided, etc.), sort/
group mode, and special functions will be displayed. The
exposure, paper size, and copy ratio which are displayed on the
basic screen will not be displayed on the REVIEW screen.

100%
CCPY RATIO

Example
C )l
&5 REVEW o7
1-SIDED COPIES OF 1-SIDED
Akl GRIGINALS
Fm  STAPLESORT

" SDEL SDE?
(= warGINSHIFT : SIDRLSPEZ
ROMULTISHOT & 88 soror
E)seLecrstane - (BERGy B2

malnal Bumes SNOILONNA TVIOAdS SEEI_LdVHO

DED COPIES OF 1-SIDED Toreview all setting i_nformation, it may be necessary to
BINALS scroll between review screens. To scroll between
LE SORT screens, use the or key.
IFT - SIDE1 SIDE2

~ 10mm  10mm

. 2nl
T © §0BORDER s

. Confidential qAz3p
AP - ISTPAGEONLY 1= )

EXT NFORMATION 3 To exit the review screen, press the “EXIT” key.

ED COPIES OF 1-SIDED ¢ The basic screen will appear again.
NALS
E SORT
. SIDEL  SIDE?2
T 0mn” Tomm / EVIEW

.2l =

- NOBORDER \
\__Confidential amza )

= 3-42



TANDEM COPY

If this copier is connected with another copier of the same model through
the SCSI cable, copying can be performed using the two copiers allowing
copying to be twice as fast as copying on one copier when making multiple
copies.

e A dedicated SCSI cable AR-CAL is required for tandem copying.

e The tandem copying can be used only in the sort mode or staple sort
mode. The group mode cannot be selected.

e The transparency inserts function cannot be used with this function
because the number of copies must be 1 when the transparency inserts
function is used.

e When tandem copying is to be performed, either of the two connected
copiers can be used as the main copier. When the tandem function is
selected on one of the copiers, the other will become the sub copier. The
setting procedure is described below.

e INTERRUPT will not function during tandem copying.

O
T
>
o)
_i
m
Py
w

Ensure that the two copiers are connected through the
SCSI cable and they have been turned on.

On the copier that will be set as the main copier, place
the originals in the document feeder tray or on the
document glass.

Adoo wepuel SNOILONNA TVIDIdS

&

d ) 3 Press the SPECIAL MODES key.
READYTOC ¢ The SPECIAL MODES screen will appear.

MODES

\ J
(READY TO COPY. 4 Press the “TANDEM COPY” key on the touch panel.
SPECIAL MODES e The “TANDEM COPY” key will be highlighted.

| marGINSHIFT || Erase | B PUCoRY

[ wumshor | covers | [ TRRGERRENCY

AUTO Ad 100%
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TANDEM COPY

( INFORMATION
Cor| @)

7 T || sustom

==1i 1 L INGS
.

lNS, ﬂ REVIEW

@@ =
ojele
ojolo

AUDIT CLEAR PROGRAM

CLEAR

©

\ J
NTERRUPT CLEAR ALL )
=
START
CLEAR
\_ J

= 3-44

5 Press the “OK” key.

6

38

Make all other desired copier settings and enter the
number of copies.

The functions selected on the main copier will be used by both
copiers. Any function selected on the main copier which has
been disabled by a key operator program cannot be used by
either copier.

Ensure that paper of the same size selected in the main
copier is installed in the sub copier.

« Paper of the same size and same orientation must be installed

in the two copiers. Even if the image of the original is rotated to
match the copy paper in the main copier, the orientation of the
copy paper in the sub copier must be the same as that in the
master copier.

On the main copier, press the START (<) key.
* Images scanned by the main copier will be stored in both copiers.

Half the number of copies selected will be made simultaneously
on both copiers. Whenthe number of copies selectedis odd, one
more copy will be made on the main copier than the sub copier.

If the message “CHECK THE SUB MACHINE.” appears on the
main machine, an error has occurred in the sub machine. Check
the message on the sub machine and clear the error.

To cancel a copy run after starting, press the CLEAR ALL ()
key on the main copier.

To cancel the TANDEM copying, press the “TANDEM COPY”
key again on the SPECIAL MODES screen of the main copier.
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PAPER

Types and sizes of copy paper

Size Weight Capacity Special paper
(80 g/m? (21lb.)
paper)
Paper trays A5to A3 56 to 105 g/m? 500 sheets
land?2 (5-1/2" x 8-1/2" | (15 Ibs. to 28 Ibs.)
to 11" x 17")
Bypass tray | Face up A6 to A3 52 to 128 g/m? 50 sheets Transparency film,
delivery (5-1/2" x 8-1/2" | (14 Ibs. to 34 Ibs.)* labels, tracing paper,
to 11" x 17" (Ordinary paper) 176 g/m?(65 Ib.)
paper**, 200 g/m?
(110 Ib.) paper**
Face down | A5to A3 56 to 105 g/m? 50 sheets
delivery (8-1/2" x 11" (15 Ibs. to 28 Ibs.)
to 11" x 17")

¢ For best results, use only paper recommended by SHARP.

* Forpaperweighing from 105t0 128 g/m?(28to 34 1bs.), A4 (8-1/2"x 11")
is the maximum size that can be fed through the bypass tray.

** Paper heavier than 128 g/m? (34 Ibs.) must be fed narrow side into the
feed slot of the bypass tray.

[0 KEY OPERATOR  To enable face down delivery from the bypass tray,
paper type setting in the bypass tray must be enabled. See page 8-22.

laded s311ddNsS -VHHldVHO

Loading copy paper

“OPEN TRAY O AND ADD PAPER. " will be displayed when there is
no copy paper in a selected paper feed station.

When a selected paper tray is not installed or is improperly installed,
“PUSH PAPER TRAY 0O INTO THE MACHINE UNTIL IT
LATCHES.” will be displayed. Install it or push it back firmly into
place.

For best results, use only Sharp recommended paper.



PAPER

Loading paper in paper trays 1 and 2
) 1 Gently lift and pull out the paper tray.
% |

2 Only use paper within the Sharp specification and
follow the paper manufacturer’s instructions regarding
fanning and loading the paper.

1aded s311ddNsS VHEI_LdVHO

¢ The tray holds 500 sheets of paper.
Do not load paper above the maximum height line.

% D) 3 Push the paper tray firmly back into the copier.

e

r
.
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PAPER

Changing the copy paper size in the tray

% ™ 1 Gently lift and pull out the paper tray until it stops.

R

Adjust the paper size indicator to match the paper size
to be set.

« Slide the paper size indicator to the right or leftto match the paper
size.

Adjust the front guide and left guide while squeezing

their lock levers.

« Slide thefrontand left guidesto match the width and length of the
copy paper.

Load copy paper into the tray.

~ (Y ) 5 Place the paper size card in the front of the paper tray.
=  The paper size card has three faces. Fold the card properly to
§ B5= show the selected paper size. The paper size indication which
o 3 \} shows through the slot on the front of the copier should match the
i ol  / selected paper size.
J— gﬂ\ 6 Push the paper tray firmly back into the copier.
A5 %/Paper size
\_ — card )




ADDING TONER

The message “(TONER SUPPLY IS LOW. PRESS @ FOR For best copying results, be sure to use
GUIDANCE.)” will appear in the message display before the toner only Sharp products. The package of
supply is completely empty. If copying is continued, copies will Sharp toner has the Genuine Supplies
gradually become lighter until the copier stops and the message label.

display changes to “ADD TONER. PRESS @ FOR GUIDANCE.”

indicating that the toner supply is empty. Toner can be added any time

after the message “(TONER SUPPLY IS LOW. PRESS @ FOR

GUIDANCE.)"” appears. To add toner, stop the copier and proceed as

below. When either message appears, you can use the INFORMATION SHARP.

(@p key for detailed information as necessary.

During long copy runs of multiple originals containing many images
and/or dark shades, “TONERREPLENISHMENTINPROGRESS.will
appear and the copier will stop making copies eventhoughtoneris left.
The copier will automatically cycle and replenish the toner to the
normal level and thenthe START (<{>) key indicator will light up. Press
the START (@) key to resume Co<p>ying. GENUINE SUPPLIES

<

1 Open the front cover.

Jauoy Buippy S3INddNS -|7&EILdVH:)

Pull down the toner hopper lock lever and pull the toner
hopper out slowly until it stops.

4 5X 20X 20X ) 3 Tap on the top pf the toner cartridgg 5 times. Hold the

new toner cartridge vertically and vigorously shake it
up and down about 20 times, then invert the cartridge
‘ f and again shake it up and down about 20 times. This will
= [ loosen the toner and allow it to flow more easily into the
’ ’ toner hopper.

.




ADDING TONER

4 Place the new toner cartridge with the protrusionsin the
notches as shown.

Slide the toner cartridge along the guides over the toner
hopper.

6 Hold the toner cartridge with one hand and bend the
protrusion atthe sealing tape as shownin theillustration.

7 Pull on the sealing tape to remove it.

Jauo] bulppy  S311ddNS VHELLCIVHO

Tap on the top of the toner cartridge 5 times to start the

flow of toner into the toner hopper.

o Ifthetoner cartridge was sufficiently shaken as describedin step
3, itwill take about 50 seconds for the cartridge to empty. Do not
remove the cartridge until itis empty. If not empty, tap on the top
of the cartridge again until empty.

Slide the empty toner cartridge back along the guides
and remove it.

¢ The cartridge opening will be closed as it is moved back along
the guides.

Slide the toner hopper into the copier and return the
toner hopper lock lever into place.

Close the front cover.

NOTE:
Add only one cartridge of toner.




USED TONER DISPOSAL

“REPLACBJUSEDTONERCONTAINER. PRESS@ FORGUIDANCE?
will appear when the toner collecting container is full.

The copier will stop and will not operate until a new container has been
installed. Replace the toner collecting container as described below.
Whenthe above messageisdisplayed, you canuse the INFORMATION
(@p key for detailed information as necessary.

1 Open the toner collecting container cover.
e Push once on the door to unlatch and open it.

~N 2 Disengage and remove the container from the copier.

e Toner cannot be reused. Do not transfer used toner to the toner
hopper.

* Remove the cap from a new toner collecting container and use
it to cover the full toner collecting container.

¢ Keep the full toner collecting container until the next regular
service call. Your authorised Sharp Service Technician will
collect the container for disposal.

Install a new toner collecting container until it clicks into
place.

resodsip Jauo) pasn S3AITddNS -VHEILdVHO

~N 4 Close the toner collecting container cover.
l
\_




STORAGE OF SUPPLIES

The supplies of this copier replaced by the user include copy paper, For best copying results, be sure to use
toner, toner collecting container, and staple cartridges for the optional only Sharp products. The package of
finisher (AR-FN3). Sharp toner has the Genuine Supplies
label.
SHARP.

<

GENUINE SUPPLIES

Photoconductive drum

The AR-505 Copier has advanced process control technology which
improves copy quality uniformity. This feature stabilizes copy quality
throughout the life of the photoconductive drum by automatically
compensating for the changes in drum characteristics due to wear,
operator use patterns, and environmental conditions. The automatic
adjustments are made in response to a sensor that detects the
reflectance characteristics of the drum.

This feature requires drums containing the special reflectance area
(recommended Sharp genuine photoconductive drum), to prevent
low image density copies from poor process control and possible
damage to the machine. If you use other drums, the process control
system cannot run properly.

Proper storage

1 Store the supplies in a location that is:
e clean and dry,

saljddns Jo abelo)s S31TddNS .|7&Euc|VHo

« ata stable temperature,
¢ not exposed to direct sunlight.

2 Store copy paper in the wrapper and lying flat.

o Paperstoredin packages standing up or out of the wrapper may
curl or become damp, resulting in paper misfeeds.
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MISFEED REMOVAL

When a misfeed occurs, the copier will stop. If paper becomes accidentally torn during removal, be
The message “A MISFEED HAS OCCURRED. CLEAR sure to remove all pieces. Be careful not to damage the
INDICATED AREA. PRESS @ FOR RECOVERY  photoconductive drum or the corona wires.
INSTRUCTIONS.” will appear with a display of paper

misfeed locations. Press the INFORMATION ([i]) key

for more detailed information as necessary.

First confirm the misfeed locations.
For misfeedsin optional equipment, see their respective
sections. (pages 7-14, 7-21, and 7-25)

(—P. 5-2)

f
(—P.5-6) NN
(~P.5-8) m=— R S 2 '\"%—jﬁw‘l""_ (- P.5-5)
N ] 5 o R II ) ] [
(— P.5-11) £ v, i (-P.55)
- : ............. _/'!'.:
(—P.5-10, 5-11) 4 ES’ ............. {+§

/N AMISFEED HAS OCCURRED. Misfeed in the RSPF

%w%
= Whenthe RSPF misfeeds an original sheet, the copier will stop and the

= misfeed message will appear.

00

CLEAR INDICATED AREA.
PRESS[ZFOR RECOVERY INSTRUCTIONS.

e \ An original misfeed may occur at one of two locations:
(A) in the RSPF feed section or (B) in the exit section.




MISFEED REMOVAL

(A) Open the feeding roller cover.

If a misfed original is in the feeding section:

Move the release lever in the direction of the arrow and
remove the misfed original.

If a misfed original is in the transport section:

Open the paper guide.

(@)
I
>
av)
—
m
)
@)

Rotate the roller in the direction of the arrow and gently
remove the misfed original. Close the paper guide after
removing the misfed original.

[eAowal pagjsiN ¢379N0dL 431dOD

Close the feeding roller cover firmly by pressing in the
middle of the cover.

« Be sure to open and close the document feeder to cancel the
misfeed display.
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MISFEED REMOVAL

Open the document feeder and gently remove the misfed
original.
« |fthe misfed original cannot be easily removed, open the feeding

roller cover. Close the feeding roller cover firmly by pressing in
the middle of the cover after removing the misfed original.

(B) Unlock the lever and open the transport cover.

=N

\§

Gently remove the misfed original.

Closethe transport cover and close the documentfeeder.

NOTE:

After misfed originals are removed from locations A and/or B, a
message may appear indicating the number of originals which
must be returned to the document feeder tray. Return the

originals and press the START (Q}) key to resume copying.




MISFEED REMOVAL

£\ AMISFEED HAS OCCURRED. Misfeed in the bypass tray

CLEAR INDICATED AREA.
PRESSZIFOR RECOVERY INSTRUCTIONS.

1 Gently pull the misfed paper out.

Open and close the front cover to cancel the misfeed
display.

(@)
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Misfeed in paper trays 1 and 2

CLEAR INDICATED AREA.
PRESS[ZJFOR RECOVERY INSTRUCTIONS.

[erowal pavdjsiN ¢37dNOYL d31d0D

1 Open the right side cover.
« Hold the handle and gently open the cover.

e Ifanypaperissetinthe bypasstray, remove the paperand close
the bypass tray before opening the right side cover.
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MISFEED REMOVAL

CLEAR INDICATED AREA.
PRESS[ZFOR RECOVERY INSTRUCTIONS.

2 Remove the misfed paper.
« Be careful not to tear the misfed paper during removal.

If the paper cannot be seen from the side, pull out the
paper tray which was in use and remove the misfed
paper.

e Be careful not to tear the misfed paper during removal.

NOTE:
If the paper misfed in tray 2 and the paper has dropped beyond the
tray, remove the tray and remove the misfed paper. To remove the
paper tray, pull the paper tray out until it stops and then lift and
remove the paper tray.

4 Close the paper tray and the side cover.

¢ Confirm that the misfeed display is cleared.

Misfeed in the transport area

1 Open the front cover.



MISFEED REMOVAL

— |l

2

3

Remove the misfed paper.

@ Turn the transport lever to the left.

The area behind the transport lever is hot.
Use sufficient care in handling this lever.

@ Turn roller rotating knob ® in the direction of the arrow to
remove the misfed paper.

¢ Push down the paper guide and remove any misfed paper.

@ Turn the transport lever back into place.

Close the front cover.
e Confirm that the misfeed display is cleared.

S-7
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MISFEED REMOVAL

& A MISFEED HAS OCCURRED.

CLEAR INDICATED AREA.
PRESS[ilFOR RECOVERY INSTRUCTIONS.

i \‘f RN
=

L\

.

5-8

Misfeed around the fusing unit and exit area

NOTE:
If an optional finisher (AR-FN3) is fitted, please refer to chapter 7
Optional Equipment for additional misfeed removal help.

1 Open the front cover.

2 Open the exit area cover carefully.

3 Remove the misfed paper.

| If the misfed paper is in the inner part of the exit area: |

@ Turn roller rotating knob ®) in the direction of the arrow and
remove the paper.

@ Ifthe misfed paper is deep in the fusing unit, lift the fusing unit
tab and remove any misfed paper.

The fusing unit is hot! Be sure to touch only the green tab or the
green roller rotating knob.



MISFEED REMOVAL

| If the misfed paper is in the exit area:|

@ Turn roller rotating knob © and remove the paper.

@ If the misfed paper cannot be removed in step @, raise exit
area lever © and remove the paper.

The part of exit area shown in the illustration may be hot. Use
sufficient care not to touch it.

(@)
I
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4 Close the exit area cover.

[erowal padJsiN ¢37dNOYL J31d0D

5 Close the front cover.
¢ Confirm that the misfeed display is cleared.

5-0 ==
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MISFEED REMOVAL

& AMISFEED HAS OCCURRED.

CLEAR INDICATED AREA.
PRESS[ilFOR RECOVERY INSTRUCTIONS.

:

J \N %

Misfeed in the reversing area

1 Open the left side cover.

2 Gently remove the misfed paper.

¢ Open the exit area cover carefully.

(®Raise the paper guide and gently remove the misfed paper.



MISFEED REMOVAL

@)If the misfed paper cannot be removed in the above step, turn

roller rotating knob (©) in the direction of the arrow and remove
the paper.

3 Close the exit area cover and the left side cover.

Misfeed in the duplex module

Also see Misfeed around the Fusing Unit and Exit Area (p.5-8) 9
and Misfeed in the Reversing Area (p.5-10). %
=
py)
CLEARINDICATED AREA. If the misfed paper is in the duplex module O1
PRESSZIFOR RECOVERY INSTRUCTIONS. or the section below the exit area:

1 Open the exit area cover carefully.

[enowal pasdjsiN ¢37dNOYL d31d0OD

2 Remove the misfed paper.

@ Open the paper guide, turn roller rotating knob ® in the
direction of the arrow and remove the misfed paper.
Close the paper guide.

5-11 =—=
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MISFEED REMOVAL

@ Remove any misfed paper from the duplex module.
« Be careful not to tear the misfed paper during removal.

3 Close the exit area cover.

| If the misfed paper is in the right side of the duplex module: |

1 Open the right side cover.
+ Hold the handle and gently open the cover.

¢ [fany paperissetinthe bypasstray, remove the paper and close
the bypass tray before opening the right side cover.

T T T
Paper feed area open/close lever
\

A 2 Remove the misfed paper.

* Move the paper feed area open/close lever in the direction of the
arrow and remove the misfed paper.

3 Close the right side cover.
¢ Confirm that the misfeed display is cleared.

7
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MAINTENANCE REQUIRED

When the message “READYTO COPY. (MAINTENANCEREQUIREDY
appears in the message display, service by an authorised Sharp
Service Technician will be required soon. Contact your Service Centre
as soon as possible.
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TROUBLESHOOTING

Always check the message display whenever the copier stops or
operation is not possible. The messages will give you easy-to-follow
directions. Ifthe messages do not give specific instructions, check the

list below.

4 Problem

Solution

\

Copier does not operate.

Copier plugged in?

Plug the copier into a grounded outlet.

Power switch on?

Turn the power switch on.

Copies are too dark or too
light.

Copy density properly adjusted?

See page 2-16.

Blank copies.

Isthe original placed face up inthe
documentfeedertray or face down
on the document glass?

Place the original face up in the
document feeder tray or face down on
the document glass.

Copies smear if rubbed.

Paper too heavy?

Use copy paper within the specified
range. See page 4-2.

Paper damp?

Replace with dry copy paper. Be sure
to store copy paper in a dry location.

Copy size is different from
the selected paper size.

Paper size indicator properly set?

When changing the copy paper size in
atray, be sure to adjust the paper size
indicator. See page 4-4.

Desired image position
on copy cannot be
obtained.

-

Is same-size copying onto different
size paper or enlargementcopying
performed?

Rotate the original in the RSPF or on
the document glass. See page 2-3. Be
careful if using the optional staple sort
mode.

4
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TROUBLESHOOTING

/

Problem

Solution

\

Paper misfeeds frequently.

Non-standard paper used?

Use standard paper.
If using special papers, feed the paper
through the bypass tray.

Is paper properly installed?

See pages 2-14 and 4-2.

Pieces of paper inside copier?

Remove all pieces of misfed paper.
See page 5-2.

Paper curled or damp?

Store copy paper flat in the wrapper in
a dry location. See page 4-8.

Dust, dirt, smudges appear
on copies.

Documentglass, documentfeeder
cover dirty?

Clean regularly. See page 6-6.

Blacklines appear on copies
when using RSPF.

Is the scanning section glass or
the scanning guide of the RSPF
dirty?

Clean regularly.
See page 6-6.

Touch panel is too dark or
too light.

.

Is LCD contrast properly
adjusted?

Adjust the LCD contrast.
See page 6-7.

J
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If a problem persists after checking the above, please consult your key
operator prior to contacting your authorised Sharp Service Centre.

Bunooyss|gnoiL ¢379N0OHL d3IdOD

Self-diagnostic function

An automatic self-diagnostic functionis builtinto this copier. Should the
copier malfunction, the self-diagnostic function will locate the problem

and stop the copier to prevent damage. An alphanumeric code will

appear in the message display.

Example

Should the copier stop completely, and the message “CALL FOR
SERVICE. CODE: 0O0O” appear in the message display, contact your

authorised Sharp Service Centre.

0 KEY OPERATOR  See page 8-32.
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PART NAMES AND FUNCTIONS

Exterior

)

® ©

—
[
L

[

Exit area cover
Open to remove misfed paper.

Power switch
Press to turn copier power on and off.

Left side cover
Open to remove misfed paper.

Exit tray (optional)
Finished copies are deposited in the exit tray.

Operation panel
All copier controls are located here for easy
operation.

RSPF feeding section cover
Open to remove misfed originals.

Original guides
Adjust to the size of the originals.

Document feeder tray
Holds up to 50 originals.

RSPF exit area
Finished originals are output here.

— 0-2
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Paper trays
Each tray holds 500 sheets of paper.

Front cover
Open to remove misfeeds and to service the
copier.

Handles

Right side cover
Open to remove misfeeds in the paper feed area.

Toner collecting container cover
Open to replace the toner collecting container.

Document glass
All originals which cannot be copied from the
RSPF must be copied here.

Paper clip tray
Keep paper clips here.

Bypass tray paper guides
Adjust to the width of the copy paper.

Bypass tray
Special papers (including transparency film) and
copy paper can be fed from the bypass tray.



PART NAMES AND FUNCTIONS

Interior
(
A—— |
O
=
[@)
@]
— 1
‘\_\—JL
i’ ®
® Fusing unit @ Roller rotating knobs
The fusing unit is hot. Exercise care in this area. Turn to remove misfed paper.
@ Transport lever @ Paper guide
Turn to open the transport section. Push down to remove misfed paper.

@ Photoconductive drum
Copy images are formed on the photoconductive
drum.

(@)
I
>
T
—
m
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(@)

@ Corona unit

The unit is used to charge the photoconductive S %
drum. 2m
> m

2D

@ Toner hopper g 2
Contains toner. oz
. 2T

Accessories 20

=X

, 2=

Operationmanual ..................... 1123

Toner collecting containers 20

(including 1 pre-installed at the factory) . . . .. 3 =




PART NAMES AND FUNCTIONS

Operation Panel

(2]
(3]
(4]
O
T
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DATA ON LINE

@

INTERRUPT CLEAR ALL

\_‘

The key and indicators
are not used for the
copier features.

LCD touch panel

Displays information to assist the operator.
Various operation keys are included in the touch
panel depending on the particular screen being
displayed.

10-key pad
Used to set the copy quantity.

INTERRUPT ((=-)) key and indicator (p. 2-20)
Interrupts a copy run.

CLEAR ALL ( ©A) key
Clears all selected settings and returns the copier

to the initial settings.

COPY key
Press during standby to display the total output
count.

AUDIT CLEAR ( acc.-c) key
Closes an open account.

PROGRAM (@) key (p. 2-18)
Press to select the job memory mode.

CLEAR ((©)) key

Press to clear the copy quantity display, or press
during a copy run to terminate copying. The
copier will stop after copies in progress are
finished.

6-4

START (<{p>) key and indicator
Copying is possible when the indicator is on.
Press to start copying.

SPECIAL MODES key (p.3-1)
Press to select special functions.

Message display
Messages are displayed regarding copier status
and operation.

Function setting icons  (p.1-9)
Icons appear depending on the special functions
selected.

Paper size display

The sizes of loaded copy paper are displayed and
the selected paper feed location is highlighted.
|=) indicates the amount of copy paper.

Copy quantity display
Displays the specified number of copies.

Original size display
The original paper size is displayed.

INFORMATION (@I) key (p. 1-7)

Press for operation guidance on use of various
features of this copier.

Press for guidance when a misfeed occurs, when
adding toner, or when used toner must be
disposed of.




PART NAMES AND FUNCTIONS

Touch Panel (Basic screen)

®» @ ® [ if licli/

SPECIAL READY TO COPY. U] U INFORMATION
MODES | '~~~ 7 . L
: e - ORIGINAL @4 H

i A = A4R SETTINGS

< 106-2000m7  ||“&

E‘
REVIEW

AUTO AUTO A4 00%
EXPOSURE PAPER SELEC COPY RATIO

O O

@ CUSTOM SETTINGS (M7) key @ COPY RATIO key

Press to set key operator programs or adjust the Press to select a reduction or enlargement copy
contrast of the touch panel. ratio or select the automatic copy ratio selection

mode.

® 2-SIDED COPY key
Press to select the 1-sided to 1-sided, 1-sided to @ REVIEW ({2) key

2-sided, 2-sided to 1-sided or 2-sided to 2-sided Press to check the settings of selected functions.
copy mode.

® OUTPUT key
Press to select the finisher mode: SORT or
GROUP.

@ EXPOSURE display — -
Initial settings

Indicates the selected exposure mode. . i . . O
The copier assumes the initial settings when it is [=s
turned on, when the CLEAR ALL () key is pressed, %

@ EXPOSURE key (p. 2-16) and approximately 1 minute after the last copy is ,-‘,'-,

Press to select the exposure mode: AUTO, made in any mode. A

TEXT, TEXT/PHOTO, or PHOTO. * Copy ratio: 100% o
e Automatic exposure

@ PAPER SELECT display * Copy quantity: O 5 e
. . . .,  All special copier modes are set to off. =z
Displays the selected paper size. When “AUTO « Tray select: Paper tray 1 30
is displayed, paper size matching the original and Optional large capacity tray will be selected when 7 &
copy ratio will be automatically selected. installed. > =
0 KEY OPERATOR Initial settings can be % O
@ PAPER SELECT key programmed as desired. The auto clear time can aﬁg@
Press to select the desired paper tray. be changed. See pages 8-19 and §-24. §' g
2]
b4

@ COPY RATIO display
Displays the copy ratios for reductions or
enlargements.
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USER MAINTENANCE

The document glass and the document feeder cover must be kept
clean to avoid dirty areas from being copied onto the copies.

Document glass and document feeder cover

Wipe the document glass and the document feeder
cover with a soft, clean cloth.

¢ If necessary, dampen the cloth with water. Do not use thinner,
benzene, or similar volatile cleaning agents.

- IR RSPF scanning section

 If black lines appear on copies when copying with the RSPF,
wipe the parts shown in the illustration with a soft, clean cloth
dampened with plain water or water containing a small amount
of neutral detergent.

RSPF scanning
section glass

6-6



TOUCH PANEL CONTRAST ADJUSTMENT

The contrast of the touch panel can be adjusted as below.

2 1 Press the CUSTOM SETTINGS (M) key.

CUSTOM
SETTINGS

\. N y,
Press the “DISPLAY CONTRAST” key on the touch
ETTINGS @ 2 panel.
Dl SPLAY KEY QPERATCR
CONTRAST PROGRAMS
E S 3 4 4
fTINGS ) 3 Press the “LIGHTER” or “DARKER” key to adjust the %
contrast. -
ONTRAST - 5
[@))
| LIGHTER J| DARKER |
\ J
-

4 Press the “OK” key.
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SPECIFICATIONS

COPIER

Type Desktop

Copy system Dry, electrostatic transfer system
Originals Sheets, bound documents

Original feed system

Reversing single pass feeder (RSPF)

Original sizes

Max. A3 (11" x 17")

Copy sizes Max. A3 (11" x 17"), min. A6 (5-1/2" x 8-1/2")
Image loss:  Max. 5 mm (13/64")
(both leading and trailing edges)
Max. 5 mm (13/64")
(along all other edges in total)
For paper weight, see page 4-2.
Copying speed 50 copies/min. (A4 (8-1/2" x 11"))
(at 100% copy ratio) 35 copies/min. (A4R (8-1/2" x 11"R))

29 copies/min. (B4 (8-1/2" x 14"))
25 copies/min. (A3 (11" x 17"))

Continuous copy

Max. 999 copies; subtractive counter

First-copy time

Approx. 4.3 sec.

Warm-up time

Less than 150 sec.

Copy ratio

Variable: 25 to 400% in 1% increments, total 376 steps

(can be set in the horizontal and vertical directions
independently)

Fixed presets: 25%, 50%, 70%, 81%, 86%, 100%, 115%, 122%,
141%, 200%, 400% (25%, 50%, 64%, 77%, 95%, 100%, 121%,
129%, 141%, 200%, 400%)

Exposure system

Document glass: Moving optical source (stationary platen) with
automatic exposure function
RSPF: Moving original

Copy paper feed

Two paper trays with automatic paper feed (500 sheets each);
one bypass tray with 50-sheet automatic feed capability

Fusing system

Heat rollers

Developer system

Magnetic brush development

Light source Xenon lamp

Resolution Scan: 400 dpi
Output: 600 dpi

Gradation Scan: 256 levels

Output: 2 levels (normal copying)

Required power supply

Local voltage £10% (For this copier’s power supply requirements,

see the name plate located on the left hand side at the rear corner of

the copier.)




SPECIFICATIONS

Power consumption

Max. 1.94 kW

Overall dimensions

1292 mm (W) x 700 mm (D)
(50-7/8" (W) x 27-9/16" (D))

Weight

Approx. 102 kg (225 Ibs.)

Copier dimensions

600 mm (W) x 700 mm (D) x 773 mm (H)
(23-5/8" (W) x 27-9/16" (D) x 30-7/16" (H))

Operating conditions

Temperature: 15°C to 30°C (59°F to 86°F)
Humidity: 20% to 85%

Optional equipment

Finisher (AR-FN3)

Large capacity tray (AR-LC1N)
Stand/500-sheet paper drawer (AR-DE7)
500-sheet paper drawer (AR-CS3)

Exit tray (AR-TE1)

Tandem-connection cable (AR-CA1)

DOCUMENT FEEDER
Type Reversing single pass feeder (RSPF)
Acceptable originals
Weight: | Single-sided originals: 50 to 128 g/m? (14 to 34 Ibs.)
Two-sided originals: 50 to 110 g/m? (14 to 29 Ibs.)
Size: | A5 to A3 (5-1/2" x 8-1/2"to 11" x 17")
Capacity: | Up to 50 sheets for 50 to 80 g/m? (14 to 21 Ib.) originals.

For originals heavierthan 80 g/m? (21 1bs.), the total aggregate thickness
must not exceed 6mm or 15/64".

DUPLEX MODULE

Paper type

Ordinary paper only

Number of copies

1 (trayless system)

Copy paper size A5, A4, AAR, B4, A3 (8-1/2" x 11", 8-1/2" x 11"R, 8-1/2" x 14",
11" x 17"
Copy paper weight 56 to 105 g/m? (15 Ibs. to 28 Ibs.)

Specifications are subject to change for improvement without notice.
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CHAPTER 7

OPTIONAL EQUIPMENT

This chapter describes operating instructions for the Finisher (AR-FN3),
Large Capacity Tray (AR-LC1N) and Stand/500-sheet Paper Drawer
(AR-DE7) .

Page

* SYSTEM CONFIGURATION ......ccoovvvviveennnen. 7-2
e FINISHER (AR-FN3) ...ccooiiiiiieiiiiiee e 7-3
e PartNnames ........ccccooviiiiiiiiiiinneeeen, 7-3

* Specifications .......ccccvvveriiiiiieeiiin, 7-3

o Offset stack ....cccvevevviiiiieiiiiieeee 7-4

e Sortand group ......cooccveeeeiiiiiieeeeenne 7-5

o Staple sort........ccccvviiiiieeee e, 7-6

« Staple cartridge replacement ..............c....... 7-10
 Staple jam removal ..............ccccvvvvvennnnn. 7-12

* Misfeed removal .........cccccceeeeeiiiiiinnnns 7-14

* LARGE CAPACITY TRAY (AR-LCIN) ...ccccevvuveennn. 7-19
e Partnames .........ccccceeeiiiiiiiiiiiinnnnn. 7-19

* Specifications ........cccooeevciviiienneeenn. 7-19

* Loading COpY PAPET ...cceevrvrireeriiiiieeenns 7-20

» Misfeed removal ...........cccceeeeviiiienenns 7-21

e STAND/500-SHEET PAPER DRAWER (AR-DE7) .......... 7-23
* PartNames ........ccccccviiiiiiiiinnnnen. 7-23

* Specifications .......ccccveveviiiiieeenne 7-23

* Loading COPY PaPer .....cccccvvvereeeeeeeiiiinnns 7-24
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SYSTEM CONFIGURATION

The options which are available for this copier are shown below.

Finisher (AR-FN3)

Exit tray
(AR-TE1)

Stand/500-sheet paper drawer (AR-DE7)

Large capacity tray (AR-LC1N)

]

\ \




FINISHER (AR-FN3)

The copier has two different finisher modes: one sorts copies into sets matching the sequence of the originals and the
second groups copies by original. When an optional finisher (AR-FN3) is installed, copy sets can be automatically
stapled. Unstapled sets or groups of copies can be stacked offset from the previous set or group.

PART NAMES Topray 1P £

Finisher release lever

Second tray
(not used in the copy mode)

Offset tray
When copying onto A3 (11" x 17")
size paper, pull out the metal
support located at the tip of the
offset tray.

Stapler unit

e Thetoptray and second tray are each furnished with an extendable component, which is to be used when copying
onto A3 (11" x 17”) size paper.

Specifications

Tray capacity Top tray: 500 sheets

Secondtray: 500 sheets

Offset tray: 1,500 sheets (A4 (8-1/2" x 117))
750 sheets (larger than A4
(8-1/2" x 11™)

Paper size Top tray: A6 to A3 (5-1/2" x 8-1/2"to 11" x 17")
Second tray: A5to A3 (5-1/2"x 8-1/2"to 11" x 17")
Offset tray: A4 to A3 (8-1/2" x 11" to 11" x 17")

Paper weight Top tray: 52 to 128 g/m?, 176 g/m?, 200 g/m?
(14 Ibs. to 34 Ibs., 47 Ibs., 53 Ibs.)
Second tray: 64 to 105 g/m?
(17 Ibs. to 28 Ibs.)
Offset tray: 64 to 128 g/m? (17 Ibs. to 34 Ibs.)
For paper weighing more than 105 g/m? (28 Ibs.), A4
(8-1/2" x 11") is the maximum size.

Offset 30 mm (1.2 inch)

Paper size A4, AdR, B4, A3

for stapling (8-1/2"x 11", 8-1/2" x 11"R, 8-1/2" x 14", 11" x 17")

Stapling capacity | 50 sheets (80 g/m? (21 Ibs.))
(25 sheets for B4 and A3 (8-1/2" x 14" and 11" x 17")
paper)

Power supply Drawn from the copier

Weight Approx. 52 kg (115 Ibs.)

Dimensions 590 mm (W) x 560 mm (D) x 998 mm (H)

(23-15/64"(W) x 22-1/16"(D) x 39-19/64"(H))

Specifications are subject to change for improvement without notice.
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FINISHER (AR-EN3)

|
.

In the initial setting, the offset tray will move from side to side so that
each copy set is offset by approximately 30 mm (1.2 inch).

When the offset stack function is disabled, the offset tray will not
move from side to side.

The offset stack function can be enabled or disabled by pressing the
OUTPUT key and then the “OFFSET” check mark box on the touch
panel.

When the STAPLE SORT mode is selected, the offset stack function
will be disabled.

The top tray cannot be used to offset copies.

To select the top tray, press the “TOP TRAY” key on the touch panel.
If the offset tray is selected, copies will be always delivered face
down. If the top tray is selected, copies will be delivered face up or
face down depending on copying settings.

NOTE:
When copying from the bypass tray onto special papers, be sure to
select the top tray. If the offset tray is selected, a misfeed may occur.

OFFSET mode

When copying in the SORT mode, each collated set of
copies will be stacked offset approximately 30 mm (1.2
inch) from the previous set. When copying in the GROUP
mode, copies will be offset stacked in groups of multiple
copies from the same original.

NON-OFFSET mode

All copies will be aligned in one stack in the offset tray or
the top tray with no offset.



FINISHER (AR-FEN3)

Sort and group

When SORT is selected, the SORT ([z:% ) icon will be indicated and
copies will be collated by sets. )

When STAPLE SORT is selected, the STAPLE SORT ( [Z%) icon will
be indicated and collated copies will be stapled automatically.

When the GROUP ( Qif%) icon is indicated on the touch panel,
copies will be grouped by originals.

To change the finisher mode, press the OUTPUT key and then select
the desired mode on the touch panel.

¢ When the RSPF is used for copying, copies will be collated in the
OFFSET mode as the default setting.

SORT mode

=l
'

GROUP mode

tray or the top tray.

=l
'

offset tray.

=l
'

NOTE:

All copies of the same original will be grouped in the offset

STAPLE SORT mode

« See next page for details.

VOV KL (KD

J

Each set of copies will be sequentially delivered to the
offset tray or the top tray as selected.

INININO3A T¥YNOILdO
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Collated sets of copies will be stapled and delivered to the

Rotation copy (image of original will be rotated when the orientation
y, ofthe original does not match that of the copy paper) will not function

when the STAPLE SORT mode is set.
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FINISHER (AR-EN3)

Staple sort

The STAPLE SORT mode staples A4, A4R, B4, and A3 (8-1/2" x 11", 8-1/2" x
11"R, 8-1/2" x 14", and 11" x 17") size copies. Stapled sets cannot be delivered to
the top tray.

¢ Inthe STAPLE SORT mode, copying will automatically stop when the number
of copies output in the offset tray exceeds certain limits regardless of the tray
capacity. In that case, follow the message on the screen. Such limits vary with
the size of copy paper.

NOTE:

Different size originals cannot be copied onto copy paper of their respective sizes
in the STAPLE SORT mode. The paper size selected for the first scanned original
will be used for all originals. To copy different size originals in the STAPLE SORT
mode, select the paper size for the largest original.

Using the RSPF

(" ) Set the originals in the document feeder tray.
Stapling position 1

o |If the number of copies in one set is more than 50 for
A4 or AAR (8-1/2" x 11" or 8-1/2" x 11"R) paper or 25 for B4 or
A3 (8-1/2" x 14" or 11" x 17") paper, the copies will not be
stapled.

e The stapling position shown in the left figure is the factory de-
fault position.

|

2 Press the OUTPUT key.

2-SIDED
COPY

N

OUTPUT,

3 Press the “STAPLE SORT” key on the touch panel.




FINISHER (AR-FN3)

4 Select the desired stapling position.

e The AR-FN3 finisher has three selectable stapling positions as
shown below.

EENEE

EEER
STAPLE

SCRT GROP
o) [

=1

ey

5 Press the “OK” key.

f N TERRUPT ) 6 Set the number of copies.
OO

@ ®

DO®® =
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AUDIT CLEAR PROGRAM 0
I
\ ) %
_|
m
NTERRUPT CLEAR ALL ) 7 Press the START ( <) key. X |
e When copying of each set is completed, the copies will be auto-

matically stapled and delivered to the offset tray.

START

77 =
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FINISHER (AR-EN3)

Using the document glass

e ~ Set the original on the document glass with the corner

Stapling position to be stapled to the upper right.

« Copy from the last page to the first page.

o |If the number of copies in one set is more than 50 for
A4 or AAR (8-1/2" x 11" or 8-1/2" x 11"R) paper or 25 for B4 or
A3 (8-1/2" x 14" or 11" x 17") paper, the copies will not be
stapled.

¢ The stapling position shown in the left figure is the factory de-
fault position.

\. J
(" —— ) 2 Press the OUTPUT Kkey.
2-SIDED
COPY

OUTPUT,

\_

k|

(READY TO COPY.

3 Press the “STAPLE SORT"” key on the touch panel.

TAPLE
SORT _ SORT

4 Select the desired stapling position.

* The AR-FN3 finisher has three selectable stapling positions as
shown below.

EEEE

‘-ﬁ|

STAPLE
SR

SCRT GROLP




FINISHER (AR-EN3)

(READY TO COPY. = 0] 5 Press the “OK” key.
OUTPUT

f @ @ @ ) 6 Set the number of copies.
INTERRUPT

@O®

@@ @ =
AUDIT CLEAR PROGRAM @

Replace the finished original with the next original after
8 the START (<) key indicator lights up, and then press

@)

\ y, 3
9

(NTERRUPT CLEAR ALL ) Press the START ( <) key. >
7 :
Q

c

T

<

M

z

_|

(EN--¥V) Jaysiui

START the START (<) key. Repeat this step until all originals
CLEAR have been scanned.
© N S
- J p=
_|
m
( == ) After all originals are scanned, press the “READ-END” ;U\l
PLACE NEXT ORIGINAL, PRESS [START]. 9 key on the touch panel.

WHEN FINISHED, PRESS [READ-END)]. , , , , )
[ ] e Copying will start and each set of copies will be automatically

stapled and delivered to the offset tray.

AUTO

/-9 ==



FINISHER (AR-EN3)

Staple cartridge replacement

The message “SLIDE THE FINISHER AWAY FROM THE COPIER
ANDADD STAPLES.” will appear when the staple cartridge is empty.
Replace the staple cartridge as follows:

While holding thefinisherrelease lever, slide the finisher
away from the copier.

Lower the lock lever to unlock the stapler unit.

Turn the stapler unit to face up.

Hold the staple box release lever to unlatch the staple
box.

Remove the staple box.

Remove the empty staple cartridge from inside the
staple box.

LN3ININOA TYNOILdO

Insert the new staple cartridge into the box until it clicks

in place.

¢ Insert the new cartridge by aligning the arrows on the cartridge
with those on the box. Check that the cartridge locks in place by
pulling it slightly.

¢ The cartridge holds 5,000 staples.

LHEI_LdVHD (EN4-dV) Jaysiul
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FINISHER (AR-EN3)

8 Remove the rear paper and tape from the cartridge.
e Pull the tape straight. If not, the tape may tear.

~\ 9 Insert the staple box into the stapler unit until it clicks
into place.

O Lower the lock lever and return the stapler unit to face
1 down. Push the stapler unit until it locks.

ININdINO3A T¥YNOILdO
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1 1 Push the finisher toward the copier and latch it in place.
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FINISHER (AR-FEN3)

Staple jam removal

If staples become jammed in the stapler, “CHECK STAPLER POSITION
OR STAPLE JAM. " will be displayed. Remove the jammed staples in the
manner described below.

While holding the finisherrelease lever, slide the finisher
1 away from the copier.

2 Lower the lock lever to unlock the stapler unit.

3 Turn the stapler unit to face up.

o}
T
-
11_;22 Hold the staple box release lever to unlatch the staple
a 4 box.
GRS
S &
D2
m
Zz 5 Remove the staple box.
< -
0
T
>
)
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6 Lower the lever at the end of the staple box and remove
the jammed staples.




FINISHER (AR-FEN3)

Insert the staple box into the stapler unit until it clicks in

place.

OPTIONAL EQUIPMENT
Finisher (AR-FN3)

Lower the lock lever and return the stapler unit to face

down. Push the stapler unit until it locks.

9

10 Push the finisher toward the copier and latch it in place.

N 7 Return the lever to its original position.

7-13



FINISHER (AR-EN3)

Misfeed removal

The copier will stop when a misfeed occurs.

The message “A MISFEEDHASOCCURREDCLEARINDICATED AREA.
PRESS|i]|FORRECOVERY INSTRUCTIONS will appear with a display
of paper misfeed locations. Press the INFORMATION () key for more
detailed information as necessary.

/\ AMISFEED HAS OCCURRED. Misfeed in the upper transport area

CLEAR INDICATED AREA.
PRESSZIFOR RECOVERY INSTRUCTIONS.

1 While holding the finisher release lever, slide the finisher
away from the copier.

2 Remove the misfed paper.

¢ Ifthe misfed paperis visible atthe copier exitarea, remove itand
then open and close the front cover to cancel the misfeed
display.

ININDINO3A T¥YNOILdO
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FINISHER (AR-FEN3)

If the misfed paper cannot be removed in step 2, open

the cover of the paper feed area of the finisher.

Remove the misfed paper.

If the misfed paper cannot be removed in step 4, close
the cover of the paper feed area and open the top cover.

15

OPTIONAL EQUIPMENT
Finisher (AR-FN3)

™ 6 Remove the misfed paper.

N 7 Close the top cover.

7-15



LNININO3A TVYNOILdO

LaElJ.dVHo (EN4-¥v) Jaysiuiq

FINISHER (AR-EN3)

& AMISFEED HAS OCCURRED.

CLEAR INDICATED AREA.

PRESSII=OR RECOVERY INSTRUCTIONS.

8 Push the finisher toward the copier and latch it in place.
« Confirm that the misfeed display is cleared.

Misfeed in the lower transport area

1 Open the paper transport area cover of the finisher.

2 Use the transport area lever to open the transport.



FINISHER (AR-FEN3)

Remove the misfed paper.

o Turntheroller rotating knob in the direction of the arrow to assist
in removing the paper.

4 Close the transport.

@)

T

o

S

Remove the misfed paper from the inside of offset tray %," >
by raising the shutter as shown. %B
=

B2

om

&5

e Remove the misfed paper from the paper transport area.
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FINISHER (AR-EN3)

ﬁ « If the misfed paper is not seen in the paper transport area, turn
T the roller rotating knob to feed the paper.
N Roller\rgtg’giplg knob
Ve \ 6 Close the paper transport area cover.
e Confirm that the misfeed display is cleared.
[
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LARGE CAPACITY TRAY (AR-LC1N)

The large capacity tray provides the added convenience of having
3,000 additional sheets of A4 (8-1/2" x 11") paper available.

NOTE:

To install the large capacity tray, an optional stand/500-sheet paper
drawer (AR-DE7) or an equivalent stand must be installed.

PART NAMES

Paper tray control button %&

-
2
S

@)
o

g2

80

Specifications =7

Zm

~O

> C

T3

Paper size A4 (8-1/2" x 11") 5 %

2z
Z

Paper weight 56 to 105 g/m? (15 Ibs. to 28 Ibs.) =
Paper capacity 3,000 sheets g
Y/
Weight Approx. 32 kg (70.6 Ibs.) =
P

Dimensions 330 mm (W) x 540 mm (D) x 583 mm (H) ~l

(13" (W) x 21-17/64" (D) x 22-61/64" (H))

Specifications are subject to change for improvement without notice.

7-19 ==



LARGE CAPACITY TRAY (AR-LCI1N)

Loading copy paper

The large capacity tray will automatically lower when the tray runs out
of paper.

Pressthe paper tray control button on the large capacity
tray.

¢ The button lamp will blink while the feed table is lowering and
will go out when the tray is ready to be opened.

When the button lamp goes out, pull the paper tray out.
¢ Do not pull the paper tray out before the button lamp goes out.

g
L

Only use paper within the Sharp specification and follow
the paper manufacturer’'sinstructions regarding fanning
and loading the paper.

Load the paper onto the feed table.

¢ Be sure to load paper appropriate for the large capacity tray.
See page 7-19.
¢ Do not exceed the maximum height line.

(NTOT1-49V) Aen Auoedeod abue]
1INININOT TYNOILDO

Gently push the large capacity tray back into place.

¢ The paper tray control button lamp will blink as the feed table
returns to the feed position and will light up steadily wheniitis in
position to feed.

L d31dVHOD




LARGE CAPACITY TRAY (AR-LC1N)

Misfeed removal

The copier will stop when a misfeed occurs.

The message “A MISFEED HAS OCCURRED. CLEAR INDICATED
AREA. PRESS FORRECOVERWSTRUCTIONS.” willappear with
a display of paper misfeed locations. Press the INFORMATION ()
key for more detailed information as necessary.

& AMISFEED HAS OCCURRED.

CLEAR INDICATED AREA.
PRESS[iFOR RECOVERY INSTRUCTIONS.

) 1 While holding the tray release lever, carefully slide the
large capacity tray away from the copier until it stops.

J

Upper ) 2 Remove any misfed paper from the copier and the large
right side capacity tray.
cover ) )

« Be sure not to tear the misfed paper during removal.

* Open and close the upper right side cover of the copier after
removing the misfed paper from the copier.

If the misfed paper cannot be removed easily, open the upper
right side cover to remove the paper.

(NTOT1-dV) Aen Aioeded abie
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LARGE CAPACITY TRAY (AR-LCI1N)

Push the large capacity tray toward the copier and latch
3 it into place.

4 If misfed paper is not found in step 2, pull the tray out.

« When pulling the large capacity tray out, be sure to pull itout after
the paper tray control button lamp goes out.

5 Remove the misfed paper.

6 Gently push the tray back into place.
« Confirm that the misfeed display is cleared.




STAND/500-SHEET PAPER DRAWER (AR-DE7)

This optional stand with a paper tray provides the convenience of
increased paper capacity for the copier and a greater choice of paper
sizes readily available for copying. Even greater paper capacity and
size flexibility are available when the stand is equipped with an op-
tional auxiliary 500-sheet paper drawer (AR-CS3).

The AR-DET is available with a 500-sheet paper drawer alone or with
an optional auxiliary 500-sheet paper drawer for the additional
flexibility of two feeds with a total capacity of 1,000 sheets.

PART NAMES

Side cover

500-sheet paper drawer

Optional 500-sheet paper
drawer position b4

Paper size A4 to A3 (8-1/2" x 11" to 11" x 17")

Paper weight 56 to 105 g/m? (15 Ibs. to 28 Ibs.)

1NANdINOT T¥YNOILdO

Paper capacity 500 sheets of paper
Total of 1,000 sheets of paper with an optional
500-sheet paper drawer installed

Weight Approx. 25 kg (55.2 Ibs.)

Dimensions 600 mm (W) x 604 mm (D) x 403 mm (H)
(23-5/8" (W) x 23-25/32" (D) x 15-7/8" (H))

L ISENNCAZ IO (/3Q-4V) Jemelp Jaded 198ys-005/puelS

Specifications are subject to change for improvement without notice.
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STAND/500-SHEET PAPER DRAWER (AR-DE7)

Loading copy paper

The method of loading of copy paper for the paper tray of the 500-
sheet paper drawer is the same as for the paper trays in the copier.
See page 4-3.

The method of changing the copy paper size is also the same for the
paper trays in the copier. See page 4-4.

(L3a-dv) Jemelp Jaded 198ys-00G/pueIS
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STAND/500-SHEET PAPER DRAWER (AR-DE7)

Misfeed removal

& AMISFEED HAS OCCURRED.

CLEAR INDICATED AREA.
PRESSI=OR RECOVERY INSTRUCTIONS.

The copier will stop when a misfeed occurs.
The message “A MISFEED HAS OCCURRED. CLEAR INDICATED

AREA. PRESS FORRECOVERWSTRUCTIONS.” willappear with
a display of paper misfeed locations. Press the INFORMATION ()
key for more detailed information as necessary.

3

Open the lower right side cover and remove any misfed
paper.

« Be sure to perform this step before pulling out the paper drawer.
If not, the paper may be torn as the drawer is opened.

* Be sure not to tear the misfed paper during removal.

Gently lift and pull out the paper drawer. Remove any
misfed paper.

1NANdINOT T¥YNOILdO

L ISERRSA /7O (/3Q-4V) Jamelp Jaded 188ys-00G/puels

Close the paper drawer and the lower right side cover.
¢ Confirm that the misfeed display is cleared.
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CHAPTER 8

KEY OPERATOR’'S GUIDE

This chapter contains information on all of the programs for use by the
key operator. The programs allow the key operator to tailor many
functions of the AR-505 for specific modes of operation. These
programs canonly be accessed after akey operator code number has
been entered.

Please familiarise yourself with this chapter and refer to it for the
information you need to keep the copier operating smoothly.

Page

* KEY OPERATOR CODE NUMBER ..........ccvenee. 8-2

Registering the key operator code number ................ 8-2

* KEY OPERATOR PROGRAMS ........cccoveiiinienne 8-4

Using the key operator programs ............cc..c.ee... 8-7

* KEY OPERATOR ASSISTANCE CALL .......ccvee.e. 8-32
* KEY OPERATOR CODE NUMBER:

FACTORY SETTING .....covvveiiieiiieeeen, 8-33
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KEY OPERATOR CODE NUMBER

A key operator code number must be registered before a key operator
program can be used. The key operator must remember this number. Only
this registered number will allow access to the key operator programs.

Registering the key operator code number

1 Press the CUSTOM SETTINGS (7)) key.

~\
J
4 = 0\
CUSTOM SETTINGS EXIT
DISPLAY KEY OPERATOR
CONTRAST PROGRAM

U W UTOAL o0
( N\
@ @ @ @ INTERRUPT
SR

OYOXO)

5 @@ @ =
AUDIT CLEAR PROGRAM

KEY OPERATOR PROGRAMS EXIT

! jRCIBRAM LIST ?
TOTAL COUNT. T,

KEY_CPERATOR PROGRANG
() _O0PIER MODE o

[ THER ENCTION E[ TIMER SETTINGS l

T o | T

lh

8-2

3

Press the “KEY OPERATOR PROGRAMS” key on the
touch panel.

e The following display will appear.

KEY OPERATCR PROGRAMS EXIT
ENTER KEY OPERATOR OCDE.

KEY OPERATOR CODE

Enter your key operator code number using the 10-key
pad.

* When registering the key operator code number for the first time,
enter the number that was set at the factory. (See page 8-33.)

e As the code number is entered, the dashes in the display will
change to asterisks.

Press the “COPIER” key on the touch panel.

Press the “OTHER FUNCTION SETTINGS” key.



KEY OPERATOR CODE NUMBER

KEY OPERATOR PROGRAMB

(B5) _OTHER FUNCTI ON SETTI NGS oK ]
lKEY OPERATOR CCDE NUVBER E
CHANGE.
) 1/4
e

g
@@ @ =

@e®
QYOO

AUDIT CLEAR PROGRAM

Cl M
SETTINGS

CLEAR

©

KEY OPERATOR PROGRAMS

— KEY OPERATOR CODE
&5} _NUMBER CHANGE.
INPUT A NEW CODE NUMBER AND PRESS [

NEW '
16805

PRESENT

98765

—

8

Press the “"KEY OPERATOR CODE NUMBER CHANGE.”
key.

Choose a new 5-digit code number and enter it using the
10-key pad.

Press the (X ] key.

« The code number will change from the factory setting to the new
setting.

To continue with other key operator programs, press
the (X ] key and then select another program.
To exit the key operator program mode, press the

CLEAR ALL ( @) key.

P
@
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KEY OPERATOR PROGRAMS

A complete list of all key operator programs is provided below. These programs can
only be accessed by first entering the key operator code number.

The key operator programs are grouped into four categories: account control, other
function settings, timer settings, and enable/disable settings.

Category Program Name Function Page No.
Account Control Auditing Mode Enables or disables the basic auditing mode, which 8-9
controls access to copier.
Number of Copies Displays the total number of copies made against 8-9
per Account account numbers.
Billing by Account Displays the accumulated cost of copies against 8-10
account numbers.
Resetting Account Resets all audit accounts or selectively resets 8-11
individual accounts.
Account Number Registers accounts, deletes accounts, changes an 8-12
Control account number, or prints all registered account
numbers.
Price/Copy Sets up to 3 levels of price per copy against account  8-13
Setting numbers.
Account Limit Sets the maximum number of copies which can be 8-14
Setting made against a registered account number.
Account Number Guards against trial and error entering of audit 8-15
Security account numbers.
Other Function Key Operator Code Changes the key operator code number. 8-16
Settings Number Change
Exposure Lightens or darkens copies in the automatic 8-16
Adjustment exposure mode.
Add or Change Adds or changes reduction and enlargement preset ~ 8-17
Extra Preset Ratios copy ratios.
Setting a Maximum Sets the maximum number of copies that can be 8-17
Number of Copies selected.
Initial Margin Shift Sets the initial margin shift values. 8-18
Setting
Erase Width Sets the initial amount of the erase area. 8-18
Adjustment
Initial Status Sets the copier’s initial settings in the ready 8-19
Setting condition.
Stream Feeding Enables the stream feeding mode for copying 8-19
Mode from the document feeder.
Staple Position Sets the initial stapling position setting for an optional 8-20

Setting

finisher (AR-FN3).




KEY OPERATOR PROGRAMS

Category Program Name Function Page No.
Date Format Sets the initial date format. 8-20
Setting
Date and Time Adjusts the date and time. 8-21
Adjustment
Rotation Copy Enables/disables rotation of original images. 8-21
Setting
Size Setting for Sets a paper size in each tray with [EXTRA] setting.  8-22
[EXTRA]
Heavy Paper on Enables/disables selection of paper type placed in 8-22
the Bypass Tray the bypass tray.
Specified Paper Tray Sets a paper tray selection method for tandem 8-23
Selection in Tandem  copying.
Mode
Timer Settings Auto Power Sets a time interval after which the copier 8-24
Shut-off Timer automatically turns off.
Auto Clear Setting Sets a time interval after which the copier returns 8-24
to the initial settings.
Preheat Mode Sets the time that elapses before the copier enters 8-25
Setting the preheat mode after copying is completed.
Noise Level Sets the time that elapses before the copier enters the 8-25
Reduce Mode noise level reduce mode after copying is completed.
Message Time Sets the length of time that messages are displayed. 8-26
Setting
Enable/Disable Disabling of Auto Prevents automatic paper selection. To disable auto ~ 8-27
Settings Paper Selection paper selection from the bypass tray, see page 8-29,
Prohibit Auto Paper Selection from the Bypass-Tray.
Disabling of Auto Prevents automatic switching between the paper 8-27
Tray Switching trays.
Disabling of Prohibits the use of the bypass tray during 8-27
Bypass-Tray duplex copying.
in Duplex Copy
Disabling Prevents stored programs from being replaced or 8-28
Deletion of Job deleted.
Programs
Disabling of Prevents the use of the document feeder when it 8-28

Document Feeder

malfunctions.

%
o
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KEY OPERATOR PROGRAMS

Category Program Name Function Page No.

Disabling of Duplex Temporarily prevents the duplex system from 8-28
Copying operating when it malfunctions. Allows the use of the

copier but not the duplex system.
Disabling of Prevents damage to the stapler while awaiting 8-29
Stapler repair service.

(The stapler is included in an optional finisher

(AR-FN3).)
Disabling of Prevents the selection of COVERS mode. 8-29

Covers Mode

Prohibit Auto Paper
Selection from the
Bypass-Tray

Prevents automatic paper selection from the bypass  8-29
tray.

Disabling of Provides or prevents access to key operator programs 8-29
PC/Modem Access through a PC/modem without key operator code entry.
Disabling of Auto Disables the auto power shut-off mode. 8-30
Power Shut-off Mode

Disabling of Beep Enables or disables sounding of beep when keys 8-30

When Keys Touched

are touched.

Other Programs

Total Count

Recalls the total counts, including counts of the 8-31
copier, document feeder, duplex module, and stapler.

Program List
Printout

Sequentially prints available key operator programs.  8-31

8-6



KEY OPERATOR PROGRAMS

or INFORMATION

.............

CUSTOM
SETTINGS

CUSTOM SETTINGS

EXIT

DISPLAY KEY OPERATOR
CONTRAST PROGRAM

e
CEERATO

EXIT

TOTAL COUNT.

Using the key operator programs

3

A 1 Press the CUSTOM SETTINGS (L) key.

Press the “KEY OPERATOR PROGRAMS” key on the

touch panel.
¢ The following display will appear.

KEY CPERATCR PROGRANS

EXT

ENTER KEY OPERATOR CODE.

KEY OPERATOR CODE

Enter the key operator code number.

e The dashes in the display will change to asterisks.

4 Press the “COPIER” key on the touch panel.

P
\l
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KEY OPERATOR PROGRAMS

KEY OPERATCR PROGRAMB

B} _OPIER MOE

X ]

[ HER ENCTTON E[ TIMER SETTINGS ]

_ SRR ][ g o |

KEY OPERATOR PROGRAMS
&g} _ACCOUNT CONTROL OK
(_JAUDITING MODE.
0
| NUMBER OF COPIEG PER ACCOUNT] (4]
[BiLLNG BY AC Lt |

IRESETTING AC

=

© [

\_

(TERRUPT CLEAR ALL )

START

8-8

Select the desired category on the touch panel.
Example: To select the account control category, press the
“ACCOUNT CONTROL" key.

Press the key of the desired program on the touch panel.
Example: To see the number of copies per account, press the
“NUMBER OF COPIES PER ACCOUNT.” key.

e For some programs, a check box is displayed to the left of the
program name. Ifthe boxis pressed, acheck mark willappear and
the program will be set. Ifthe box is pressed again, the check mark
will disappear and the program will be cancelled.

e For other programs, the program setting screen of the program
will appear when the program key is pressed.

o If and/or keys are displayed, additional programs can be
displayed using these keys.
Follow instructions for the program.

 If a mistake is made during entry, press the CLEAR (@) key to
clear the entry.

e Tocontinue with other key operator programs, press the “OK” key
and then select another program.

To exitthe key operator program mode, press the CLEAR
ALL ((a) key.



KEY OPERATOR PROGRAMS

ACCOUNT CONTROL

The programs of this category are used to set the internal auditor
functions. These programs can be selected by pressing the “ACCOUNT
CONTROL" key and then selecting the desired program key.

Auditing Mode

This program is used to enable or disable the basic auditing mode.
When disabled, the message in the display will be “READY TO
COPY." Access to copying is open to any operator.

When enabled, the message in the display will be “ENTER YOUR
ACCOUNT NUMBER. ----- ", Copying in this state is limited to
operators with an assigned 5-digit account number.

A maximum of 500, 5-digit account numbers (00001 to 99999) can be
assigned. Use key operator program “Account Number Control”
(page 8-12) to assign account numbers.

To enable the auditing mode, press the check box of
“AUDITING MODE.” to display a check mark in the check
box.

To disable the auditing mode, press the check box of this
program again to clear the check mark in the check box.

Number of Copies per Account

This program is used to display or print the total number of copies
made against each account number.

An A3 (11" x 17") copy is counted as two copies.

When the “NUMBER OF COPIES PER ACCOUNT."” key is pressed,
the following display will appear.

KEY OPERATOR PROGRAMS
(B} _NUMBER OF COPIES PER ACCOUNT.
CCOUNT NUWBEROF . |

A

NUMBER  COPIES MADE  MAXIMUM 12
16805 : 001,100 600,000
16850 : 002,200 500,000

16900 : 003,500 500,000
17806 : 004,400 800,000
ACCOUNT SEARG

1. Press the key to advance through the accounts.

¢ To print all accounts, press the “PRINT” key. To stop printing

after starting, press the “CANCEL” key.

« 1f“000,000" is displayed in a column of MAXIMUM, the account

limit has not been set for the account.

* To display the number of copies for a specified account, press

the “ACCOUNT SEARCH" key.

%
©
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KEY OPERATOR PROGRAMS

KEY OPERATOR PROGRAMS

EE, NUMBER OF COPIES PER ACCOUNT. | I

_ACCOUNT SEARCH T OK |
INPUT ACCOUNT NUMBER.

ACCOUNT  NUMBER OF
NUMBER COPIES MADE _ MAXIMUM

= 00000 000,000
|_NEXT SEARCH |

¢ Enter the desired account number using the 10-key pad. Press
the “NEXT SEARCH" key to enter another account number
or press the lower “OK” key to return to the initial screen.

2. Press the “OK” key to exit the program.

Billing by Account

This program is used to display or print the accumulated cost of
copies made when a relevant price per copy has been set using
program “Price/Copy Setting”.

When the “BILLING BY ACCOUNT.” key is pressed, the following

display will appear.

KEY OPERATOR PROGRAMS

EEI. BILLING BY ACCOUNT [ |
NoiiBER BILLING
16805 600000000000
16850 500000.000000 7
16900 500000000000 S
17806 : 800000.000000

[ACCOUNT SEARGH __PRNT )

1. Pressthe [¥]key to advance through the accounts.

e To print all accounts, press the “PRINT” key. To stop printing
after starting, press the “CANCEL” key.

« Todisplaythebilling for aspecified account, pressthe “ACCOUNT
SEARCH?” key.

KEY OPERATOR PROGRAMS
EE' BILLING BY ACCOUNT [ OK |

~ ACCOUNT SEARCH T OK |
INPUT ACCOUNT NUMBER.

ACCOUNT
NUMBER

BILLING

EN 000000.000000
[ NEXT SEARCH }

« Enter the desired account number using the 10-key pad. Press
the “NEXT SEARCH" key to enter another account number
or press the lower “OK” key to return to the initial screen.

2. Press the “OK” key to exit the program.

8-10



KEY OPERATOR PROGRAMS

Resetting Account

This program is used to reset all audit accounts or to selectively reset

individual accounts.

When the “RESETTING ACCOUNT.” key is pressed, the following

display will appear.

KEY OPERATOR PROGRAMS

(&)} _RESETTING ACCOUNT.
A
NUMBER  COPIESMADE MAXIMUM 12 |
16805 600,000 ]
16850 500,000 _ |
16900 ¢ 500,000
17806 : (004400 } 800,000

ACCOUNTSEARGH  ALLACCOUNTS_RESET __j}

« [f“000,000"is displayed in a column of MAXIMUM, the account
limit has not been set for the account.

To reset all accounts

1.

Press the “RESET” (ALL ACCOUNTS) key on the touch
panel.

Press the “YES” key.

Press the “OK” key to exit the program.

To reset a single account

1.

Press the key of an account to be reset.
« To display other account numbers, press the or key.

* Asingleaccountcanbe also specified by pressingthe “ACCOUNT
SEARCH”"key , then entering the desired account number using
the 10-key pad and pressing the key of the number of copies
made.

Press the “YES” key.

Continue with steps 1 and 2 for other account numbers.
Press the “OK” key to exit the program.

swelboud Joresado Aay
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KEY OPERATOR PROGRAMS

Account Number Control

This programis used to register accounts, delete accounts, change an

account number, or print all account numbers.

When the “ACCOUNT NUMBER CONTROL.” key is pressed, the

following display will appear.

swelBo.d Joyesado Ao
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KEY_CPERATOR PROCRANS
B _ACCOUNT NUVBER QONTROL.

[ ENTER

DELETE

|
[ CHANGE
|

PRINT

To register accounts

1.

2.

Press the “ENTER” key.

Enter a 5-digit account number (00001 to 99999) using
the 10-key pad.

¢ Select a number different from the key operator code number.

Press the “ENTER” key.

o If a number that is already registered is entered, the message
“THIS NUMBER IS ALREADY USED. " will appear. Press the
“OK” key and enter another number.

To enter other account numbers, repeat steps 2 and 3.
Press the “OK” key twice to exit the program.

To delete accounts

1.

2.

Press the “DELETE” key.

To delete all accounts, press the “DELETE” (ALL
ACCOUNTS) key on the touch panel.

¢ A message will appear to confirm the selection. Press the
“YES” key to delete all accounts. If you decide not to delete all
accounts, press the “NO” key.

To delete an individual account, enter the account
number to be deleted using the 10-key pad.

Press the “ENTER” key.

Continue with steps 3 and 4 for other account numbers.
Press the “OK” key twice to exit the program.
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To change an account number

1.

2.

5.

Press the “CHANGE" key.

Enter the account number to be changed using the

10-key pad.
Enter a new account number.

Press the “ENTER” key.

« |f a number that is already registered is entered, the message
“THIS NUMBER IS ALREADY USED. " will appear. Press the

“OK” key and enter another number.

To change other account numbers, repeat steps 2 to 4.

Press the “OK” key twice to exit the program.

To print all registered account numbers

1.

2.

Press the “PRINT” key.

e The copier will start printing. To stop printing after starting,

press the “CANCEL” key.

Press the “OK” key to exit the program.

Price/Copy Setting

This program is used to set the price per copy. Three price per copy
values canbe set (#1,#2,and #3). As copies are made, the cumulative

cost of the copies is kept in memory.

When the “PRICE/COPY SETTING.” key is pressed, the following

display will appear.

KEY OPERATOR PROGRAMS

#1
#2
#3 180

Enter the new price for price code #1 by using the 10-key

pad and then press the “ENTER” key.

¢ Use the INTERRUPT ((=-)) key for decimal points.
+ |fthe “ENTER”key is pressed without entering a value, the price

per copy will not be changed.

Similarly enter the prices for price codes #2 and #3.

¢ The following display will appear.

@ PRICE/COPY SETTING | OK I
INPUT NEW UNIT PRICE AND PRESS [ENTER].
USE INTERRUPT KEY FOR DECIMAL POINT.

PRICE CODE PRESENT PRICE  NEW PRICE

ENTER
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Account Limit Setting

KEY OPERATOR PROGRAMS

E PRICE/COPY SETTING
PRICE CODE PRESENT PRICE

ACCOUNT NUMBER PRICE CODE

# [

Enter the account number for which the price code is
set, and then press the “ENTER” key.

e To set a single price code for all accounts, press the “ALL
ACCOUNTS” key and then press the “ENTER” key.

Enterthe price code (#1 - #3) and then pressthe “ENTER”

o If only the “ENTER” key is pressed without entering any price
code, no price per code will be set.

Continue with steps 3 and 4 for other individual accounts.
¢ Press the “OK” key to exit the program.

This program is used to set the maximum number of copies which can

be made against a registered account number.

When the “ACCOUNT LIMIT SETTING.” key is pressed, the following

display will appear.
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KEY OPERATCR PROGRAMS

[B5) _ACCOUNT LIMT SETTING X 1
I NPUT ACOOUNT NUVBER TO BE LI M TED.

ACCOUNT  NUMBER OF
NUVBER COPIES MADE  MAXI MM

[

ALL ACCOUNTS

To set a limit

Enter the account number to be limited.

Enter the upper limit (max. 999,999) for the account.

« If a limit for the account has been already set, the limit will be
displayed. Press the CLEAR (@) key before entering a new
upper limit.

e To cancel a limit, press the CLEAR (@) key and proceed to
step 3 without entering a limit.
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3. Pressthe “ENTER” key.

4. To limit other accounts, repeat steps 1 to 3. Press the
“OK” key to exit the program.

To set a limit for all accounts

1. Press the “LIMIT” (ALL ACCOUNTS) key on the touch
panel.

o “ALL" will appear under “ACCOUNT NUMBER".
2. Enter the upper limit (max. 999,999) for all accounts.
e To cancel the limit for all accounts, proceed to step 3 without
entering a limit.

3. Pressthe “ENTER” key.

4. Press the “OK” key to exit the program.

Account Number Security

This program is used to make it difficult for users to gain access to
accounts by entering code numbers through trial and error. If this
program is selected and an operator enters three successive invalid
account numbers, the copier will not accept another number for one
minute and the message “PLEASE SEE YOURKEY OPERATORFOR
ASSISTANCE.” will appear.

To enable the account number security function, press the
check box of “ACCOUNT NUMBER SECURITY.” to display a
check mark in the check box.

To disable this function, press the check box of this program
again to clear the check mark in the check box.
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KEY OPERATOR PROGRAMS

OTHER FUNCTION SETTINGS

The programs of this category are used to adjust various settings of
copier functions. These programs can be selected by pressing the
“OTHER FUNCTION SETTINGS” key and then selecting the desired
program key.

Key Operator Code Number Change

See page 8-2, KEY OPERATOR CODE NUMBER.

Exposure Adjustment

Use this programto lighten or darken copies in the automatic exposure
mode. The factory setting is level 3.

Whenthe “EXPOSURE ADJUSTMENT.” key is pressed, the following
display will appear.

KEY OPERATOR PROGRAMS
&g} _EXPOSURE ADJUSTMENT.

1. Adjust the exposure using the [¢g Jand [ p ] keys.

2. Press the “OK” key.
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Add or Change Extra Preset Ratios

Two extra preset copy ratios can be added within both the reduction
range (25% to 99%) and the enlargement range (101% to 400%). Only
added preset copy ratios can be changed. The standard preset copy
ratios are fixed in memory and cannot be changed.

When the “ADD OR CHANGE EXTRA PRESET RATIOS.” key is

pressed, the following display will appear.

3.

Setting a Maximum Number of Copies

KEY OPERATOR PROGRAMS

D OR CHANGE EXTRA

ok 1|

- AB
l5fg) _PRESET RATIOS.

SET NEW PRESET RATIO.
REDUCTION ENLARGEMENT

- ]

(25~99) (101~400)

SELECT THE RATIO TO BE ADDED OR CHANGED AND

Press a key under “REDUCTION” or “ENLARGEMENT”

on the touch panel.
¢ The selected key will be highlighted.

Use the [W] and (4] keys to set the desired copy ratio.
¢ To decrease or increase the copy ratio rapidly, press and hold

the @ or @ key.

¢ Toadd or change other extra preset copy ratios, repeat steps 1

and 2.

¢ To cancel an extra preset ratio, select the copy ratio and press

the CLEAR ((©)) key.

Press the “OK” key.

Use this program to limit the maximum number of copies per copy run

which can be input in the copy quantity display.

When the “SETTING A MAXIMUM NUMBER OF COPIES.” key is

pressed, the following display will appear.

1.

2.

KEY CPERATCR PROGRANS

. SETTING A NAX MM
B} _NOMBER OF COPIES,

I NPUT THE NUMBER AND PRESS [ OK] .

MAXI MUM NUMBER OF CCPI ES

m (1~999)

Input the number using the 10-key pad.
¢ A number from 1 to 999 can be set.

Press the “OK” key.
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KEY OPERATOR PROGRAMS

Initial Margin Shift Setting

Set the initial margin shift value with this program.
When the “INITIAL MARGIN SHIFT SETTING.” key is pressed, the
following display will appear.

KEY OPERATOR PROGRAMS
INITIAL MARGIN SHIFT
B _SETTING. OK_]
SET THE INITIAL MARGIN SHIFT.
SIDE 1 SIDE 2
'H‘. (0~20) .’H‘ (0~20)
..

1. Adjust the value for each side using the  [¥] and [4a]
keys.

¢ Thevalue canbe setfrom Ommto 20mm in Imm increments (0"
to 1" in 1/8" increments).

2. Press the “OK” key.
Erase Width Adjustment

Setthe initial setting of the amount of the erase area with this program.
When the “ERASE WIDTH ADJUSTMENT.” key is pressed, the
following display will appear.

KEY OPERATOR PROGRAMS
ERASE WIDTH

B _ADJUSTMENT. oK ]
SET THE INITIAL ERASE WIDTH.

EDGE ERASE

1. Adjust the values for the edge erase mode and centre
erase mode using the [¥] and [4] keys.

e The values can be set from Omm to 20mm in Imm increments
(0"to 1" in 1/8" increments).

2. Press the “OK” key.
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Initial Status Setting

The copierwillassume theinitial settings whenitis turned on, whenthe
CLEAR ALL () key is pressed, or when the auto clear interval has
elapsed after a copy run. Use this program to establish the initial
settings.

When the “INITIAL STATUS SETTING.” key is pressed, the following
display will appear.

KEY CPERATCR PROGRANS

Bl _(NTIAL STATUS SETTING x|
SET THE INITIAL STATUS.

lESTABLI SH NEWTNITTAL ]
SETTINGS.

lREI'LRN TO THE FACTGRY DEFAU.T]
SETTINGS.

To establish new initial settings

1. Pressthe “ESTABLISH NEW INITIAL SETTINGS.” key.

2. Select all initial settings on the operation panel.

¢ The following functions cannot be set:
Number of copies, XY zoom, automatic copy ratio selection,
interrupt, special functions, information, stapling position (for an
optional finisher (AR-FN3)) and LCD contrast.

3. Press the “OK” key.

To return to the factory default settings

Pressthe “RETURNTO THE FACTORY DEFAULT SETTINGS.”
key.

Stream Feeding Mode

This program is used to enable the stream feeding mode of the

documentfeeder. Whenthe stream feeding mode is enabled, additional A
originals which are set in the document feeder tray within 5 seconds = S
after the previous original was fed will be fed and copied automatically. QOD =
8

To enable the stream feeding mode, press the check box of § g

“STREAM FEEDING MODE.” to display a check mark in the g g

check box. S

To disable this mode, press the check box of this program g %

again to clear the check mark in the check box. o m

e The stream feeding mode will only function when the group mode has
been selected.
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KEY OPERATOR PROGRAMS

Staple Position Setting

This programis usedto selectthe initial stapling position for an optional
finisher (AR-FN3).

Whenthe “STAPLE POSITION SETTING.” key is pressed, the following
display will appear.

KEY CPERATCR PROGRANS

(. SIAPLE POSITION
B _SETTING X

1. Selectthe desired stapling position on the touch panel.

2. Press the “OK” key.

Date Format Setting

This program is used to set the initial date format for the date function.
When the “DATE FORMAT SETTING.” key is pressed, the following
display will appear.

KEY OPERATOR PROGRAMS
E DATE FORMAT SETTING. [ OK ]

23 July, 1999
July 23, 1999 |
23/07/99

07/23/99

1. Select the desired date format on the touch panel.

e The date formats displayed on the touch panel may be different
from the illustration above depending on the country or region.

2. Press the “OK” key.
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Date and Time Adjustment

This program is used to adjust the date and time which will be used for
printing date.

When the “DATE AND TIME ADJUSTMENT.” key is pressed, the
following display will appear.

KEY OPERATOR PROGRAMS
E@ DATE AND TIME ADJUSTMENT. OK ]

YEAR MONTH DAY ~ HOUR MINUTE

B o] (2] 0] (]
hd

00~23

1. Selectan item to be adjusted and adjust the value using
the (W] and (4] keys.

¢ Repeat this step for all desired items.

2. Press the “OK” key.

« If an invalid date (example: February 31) has been entered in
step 1, the “OK” key will be disabled.

Rotation Copy Setting

If this program is set, the image of originals will rotate when the
orientation of the originals does not match that of the copy paper.
Rotation copy will function only when the auto paper select or auto
copy ratio mode has been selected.

When the STAPLE SORT function is used, rotation copy will not be
performed even if this program has been set.

NOTE:
If the image is rotated in reduction copying, the position of the image
in relation to copy paper will vary with the orientations of the originals

and copy paper.
Original Copy paper Copy
__________ x g
2%
ST
Bk
________ 'g_{ o
AN A S%
TWw
) ) é 2
s E
"""" 2 m

To enable rotation copy, press the check box of “ROTATION
COPY SETTING.” to display a check mark in the check box.
To disable this mode, press the check box of this program

again to clear the check mark in the check box.
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Size Setting for [EXTRA]

The paper sizes in the paper trays (except an optional large capacity
tray) can be changed by the users. The copier senses the paper sizes
withthe paper size indicators inthe paper trays. If a paper size indicator
is setto [EXTRA] and this programis used, the copier can sense paper
sizes as selected on the setting screen.

When the “SIZE SETTING FOR [EXTRA]L” key is pressed, the

following display will appear.

Heavy Paper on the Bypass Tray

KEY OPERATOR PROGRAMS
(G DB NG FOR
Ha) BiRa. oK |

PAPER TRAY

- ) ) i)

[ A3 J[ B4 I A4 J[ AAR ]
(B5 J(B5RJ(_AS ] EEIS
§_INCH f

1. Select a paper tray on the touch panel.

2. Select a paper size for [EXTRA] setting.
To selectasize of INCH series, press the “INCH” key and
select a paper size.
¢ Selectthe paper size which matches the paper to be loaded into
the paper tray.
¢ Thissetting canalso be used for papertrays in an optional stand/
500-sheet paper drawer (AR-DE7).

3. Press the “OK” key.

In this copier, copies are normally delivered face down. Special paper
including transparency film , however, cannot be delivered face down.
If this program is set, any paper placed in the bypass tray will be
regarded as special paper. Copies from the bypass tray will always be
delivered face up. If this program is not set, paper type in the bypass
tray can be specified. If plain paper is specified, copies will be delivered
face down.

To regard paper placed in the bypass tray as special paper,
press the check box of “HEAVY PAPER ON THE BYPASS
TRAY.” to display a check mark in the check box.

To enable selection of paper type placed in the bypass tray,
press the check box of this program again to clear the check

swelboud Joresado Aay)
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Specified Paper Tray Selection in Tandem Mode

In tandem copying, the paper tray in the sub copier will be selected
based onthis program. Inthe default setting, this programis not setand
the paper tray of the same size as the paper tray selected in the main
copierwill be selected. Ifthis program s set, the paper tray of the same
position as the paper tray selected in the main copier will be selected.

To select the paper tray of the same position for tandem
copying, press the check box of “SPECIFIED PAPER TRAY
SELECTION IN TANDEM MODE." to display a check mark in
the check box.

To selectthe paper tray of the same size for tandem copying,
press the check box of this program again to clear the check
mark in the check box.
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TIMER SETTINGS

The programs of this category are used to set the timers for some
functions. These programs can be selected by pressing the “TIMER
SETTINGS” key and then selecting the desired program key.

Auto Power Shut-off Timer

The auto power shut-off mode is a function to turn off the power
automatically once a programmed length of time has elapsed without
any copier operation after the last copy of a run is made or power is
turned on.

This function lowers the user’s electricity bill, reduces waste of natural
resources, and cuts down on environmental pollution.

The programmed time is set to 90 minutes for this function on
completion of shipment from the factory. The default time can be
changed optionally within the prescribed range of time. We suggest
you set the most appropriate time according to your usage pattern.
Use this program to set the time interval. The time until auto power
shut-off occurs can be set in 1 minute increments up to a 4 hour
maximum.

When the “AUTO POWER SHUT-OFF TIMER.” key is pressed, the
following display will appear.

KEY OPERATOR PROGRAMS

AUTO POWER SHUT-OFF
B& _TIMER. OK ]}

SET THE TIME INTERVAL FROM LAST COPY
UNTIL POWER OFF IN 1 MIN. INCREMENTS.

TIME: m (1-240)
min.

1. Enter the time interval using the  [¥] and (4] keys.

2. Press the “OK” key.

Auto Clear Setting

Use this program to set the time interval to return the copier to the initial
settings after the last copy of a run has been completed. The time can
be set from 10 to 240 seconds in 10 second increments.

When the “AUTO CLEAR SETTING.” key is pressed, the following
display will appear.

KEY OPERATCR PROGRAMD

(B} _AUTO CLEAR SETTING oK)
SET THE TI ME FOR AUTO CLEAR

sweiboud Jorelado Aoy
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1. Setthedesiredtimeintervalusingthe [w]and [a]keys.

« To disable the auto clear, press the check box of “CANCEL
TIMER” to display a check mark in the check box.
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Preheat Mode Setting

Preheat mode functions to control the power consumption by lowering
the temperature of the fusing unit to a programmed level once a
programmed length of time has elapsed without any copier operation
after the last copy of arun is made or power is turned on. This function
lowers user’s electricity bill, reduces waste of natural resources, and
cuts down on environmental pollution. The programmed time is set to
15 minutes for this function on completion of shipment from the factory.
The defaulttime can be changed optionally withinthe prescribed range
of time. We suggest you set the most appropriate time according to
your usage pattern.

This program is used to set the time that elapses before the copier
enters the preheat mode after copying is completed. The interval can
be set between 1 and 240 minutes in 1 minute increments.
Whenthe “PREHEAT MODE SETTING.” key is pressed, the following
display will appear.

KEY OPERATOR

PROGRAMS

E@, PREHEAT MODE SETTING.

Noise Level Reduce Mode

SET THE TIME FOR PREHEAT MODE.

o s
= (&)

OK |

When the copier is programmed to enter the noise level reduce mode,
the noise level will be reduced in the standby mode, however, the first
copy time will be several seconds longer when the copier is in this
mode. This program is used to set the time that elapses before the
copier enters the noise level reduce mode after copying is completed.
When the “NOISE LEVEL REDUCE MODE.” key is pressed, the
following display will appear.

1. Setthe desired timeintervalusingthe (W] and (4] keys.
2. Press the “OK” key.
KEY OPERATOR PROGRAMS
() _NOISE LEVEL REDUCE MODE OK ) E
SET THE TIME FOR NOISE LEVEL REDUCE MODE. x0
QT
S5
. 10~240
T'N'E'-(sec. ) gg
] (a) CE:
Lol
S ®
(\/] CANCEL TIMER Sc
3R
(7]

1. Setthe time using the (W] and (4] keys.

e To enable the time setting, press the check box of the
“CANCEL TIMER?” to clear the check mark in the check box.

2. Press the “OK” key.

o)
I
>
U
_|
m
i
o0

8-25 ——=



KEY OPERATOR PROGRAMS

Message Time Setting

This program is used to adjust the length of time that messages are
displayed in the range of 1 to 12 seconds in 1 second increments.
When the “MESSAGE TIME SETTING.” key is pressed, the following
display will appear.

KEY OPERATCR PROGRAMG

(B} MESSAGE TIME SETTING K|
SET THE TIME FOR VESSAGES.

e [
] (a)

1. Setthe time using the [W]and [4a] keys.

2. Press the “OK” key.
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ENABLE/DISABLE SETTINGS

The programs of this category are used to enable or disable some
functions. These programs can be set or cancelled by pressing the
check box of each program.

Disabling of Auto Paper Selection

This program is used to prevent automatic paper selection. When
disabled, the copier will notautomatically selecta paper tray containing
paper that matches the size of the original placed on the document
glass or in the document feeder.

To disable auto paper selection, press the check box of
“DISABLING OF AUTO PAPER SELECTION.” to display a
check mark in the check box.

To restore this function, press the check box of this program
again to clear the check mark in the check box.

Disabling of Auto Tray Switching

This program prevents automatic switching between the paper trays.

To disable auto tray switching, press the check box of
“DISABLING OF AUTO TRAY SWITCHING.” to display a
check mark in the check box.

Torestore this function, press the check box of this program
again to clear the check mark in the check box.

Disabling of Bypass-Tray in Duplex Copy

This programis used to disable the use of the bypass tray when making
duplex copies.

To disable use of the bypass tray when making duplex
copies, press the check box of “DISABLING OF BYPASS-
TRAY IN DUPLEX COPY.” to display a check mark in the
check box.

Torestore use of the bypass tray, press the check box of this
program again to clear the check mark in the check box.
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Disabling Deletion of Job Programs

This program is used to prevent stored programs from being replaced
or deleted. If this program is set, storing of job programs is also

disabled.

Disabling of Document Feeder

To prevent job programs stored in memory from being
replaced or deleted, press the check box of “DISABLING
DELETION OF JOB PROGRAMS.” to display a check mark in
the check box.

To allow replacement/deletion, press the check box of this
program again to clear the check mark in the check box.

This program is used to prevent the use of the document feeder when

it malfunctions.

To prohibit use of the document feeder, press the check box
of “DISABLING OF DOCUMENT FEEDER.” to display a check
mark in the check box.

To enable use of the document feeder, press the check box
of this program again to clear the check mark in the check
box.

Disabling of Duplex Copying

This program is used to enable or disable the duplex system. If a
malfunction occurs within the duplex system of the copier, the system
can be disabled until it is serviced. The rest of the copier in the
meantime will remain operable.
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To disable the duplex system, press the check box of
“DISABLING OF DUPLEX COPYING.” to display a check
mark in the check box.

To enable the duplex system, press the check box of this
program again to clear the check mark in the check box.
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Disabling of Stapler

This program is used to enable or disable the stapler of the optional
finisher (AR-FN3). If the stapler malfunctions, it can be disabled to
prevent further malfunction or possible damage to the stapler until itis
serviced.

To disable the stapler, press the check box of “DISABLING
OF STAPLER.” to display a check mark in the check box.
To enable the stapler, press the check box of this program
again to clear the check mark in the check box.

Disabling of Covers Mode

This program is used to prevent selection of the COVERS mode.

To disable the COVERS mode, press the check box of
“DISABLING OF COVERS MODE." to display a check markin
the check box.

To enable use of the mode, press the check box of this
program again to clear the check mark in the check box.

Prohibit Auto Paper Selection from the Bypass-Tray

This program is used to prevent automatic paper selection from the
bypass tray. In the default setting, auto paper selection from the
bypass tray is disabled.

To disable auto paper selection from the bypass tray, press
the check box of “PROHIBIT AUTO PAPER SELECTION
FROM THE BYPASS-TRAY.” to display a check mark in the
check box.

Torestore this function, press the check box of this program
again to clear the check mark in the check box.

NOTE:

Auto paper selection from the bypass tray is available only when
Heavy Paper on the Bypass Tray program (see page 8-22) is not
set and Prohibit Auto Paper Selection from the Bypass-Tray
program is not set, either.

Disabling of PC/Modem Access

This program is used to determine whether persons other than
persons who know the key operator code number will be permitted
access via a computer or other equipment, either directly or through a
telephone line, to the copier’s key operator programs.
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KEY OPERATOR PROGRAMS

Torequire key operator code entry for accessto key operator
programs, press the check box of “DISABLING OF PC/
MODEM ACCESS.” to display a check mark in the check box.
To permit remote access to key operator programs without
key operator code entry, press the check box of this program
again to clear the check mark in the check box.

NOTE:

The customers must choose the setting of this program by themselves.
If this program is not set, external operators can access the key
operator programs from a computer or other equipment without key
operator code entry. If this program is set, external operators must
enter the key operator code to access the key operator programs. (This
program is set in the factory default setting.)

Disabling of Auto Power Shut-off Mode

The auto power shut-off mode is used to turn off the power automatically
once a programmed length of time has elapsed without any copier
operation afterthe lastcopy of arunis made or poweristurned on. This
mode lowers the user’s electricity bill, reduces waste of natural
resources, and cuts down on environmental pollution.

Depending on how the machine is to be used, you may wish for some
reasons to disable this mode. This can be done using this program.

NOTE:

Since we would like you to fully understand the purpose of this mode,
we suggest that you enable this mode and set the most appropriate
time using program “AUTO POWER SHUT-OFF TIMER” (page 8-24).

To disable the auto power shut-off mode, press the check
box of “DISABLING OF AUTO POWER SHUT-OFF MODE.” to
display a check mark in the check box.

To restore the mode, press the check box of this program
again to clear the check mark in the check box.
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Disabling of Beep When Keys Touched

This program is used to enable or disable the beep function. If this
function is enabled, a beep sound will be produced when you press a
key on the operation panel including the touch panel.

To disable the beep function, press the check box of
“DISABLING OF BEEP WHEN KEYS TOUCHED.” to display
a check mark in the check box.

To enable the beep function, press the check box of this
program again to clear the check mark in the check box.
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KEY OPERATOR PROGRAMS

OTHER PROGRAMS

The following two programs are notincluded inthe four categories. The
programs can be selected by pressing the relevant key on the touch
panel after the key operator program mode is selected.

Total Count

This programis used to display the total counts, including counts of the copier,
document feeder, duplex module, and stapler.

An A3 (11" x 17") copy is counted as two copies.

Covers and transparency inserts are counted as one copy even if they are
blank.

The lists printed with the key operator programs are included in “OTHERS".
Whenthe “TOTAL COUNT.”key s pressed, the following display will appear.

KEY OPERATCR PROGRAMB
TOTAL COUNT.

COPI ES : 022,500
DOCUMENT @ 012,000
FEEDER

DUPLEX : 007,500
STAPLER - 003,000
OTHERS : 000, 500

The total counts for all units in use will be displayed.
To print these counts, press the “PRINT” key.
Press the “OK” key to exit the program.

Program List Printout

This program is used to print out the list of available key operator
programs.

Press the “PROGRAM LIST PRINTOUT.” key.

« The copier will start printing. To stop printing after starting, press
the “CANCEL” key.
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KEY OPERATOR ASSISTANCE CALL

When the copier is in need of service or care not usually performed
by general users, the copier will stop and one of the following

messages listed below will appear.

Message

Remedy

CHECK STAPLER POSITION OR STAPLE JAM.

See page 7-12 for staple jam removal. If the trouble cannot
be easily remedied, use key operator program
“DISABLING OF STAPLER” (page 8-29) to prevent the use
of the stapler.

Contact your authorised Sharp Service Centre for service.

THE FINISHER IS OUT OF SERVICE.
PRESS [CA] TO CANCEL JOB.

Contact your authorised Sharp Service Centre for service.
(This message will appear when an optional finisher (AR-
FN3) malfunctions.)

DUPLEX SYSTEM IS OUT OF SERVICE.

Use key operator program “DISABLING OF DUPLEX
COPYING” (page 8-28) to prevent the use of the duplex
system. Contact your authorised Sharp Service Centre for
service.

THE DOCUMENT FEEDER IS OUT OF SERVICE.

PRESS [CA] TO CANCEL JOB.

Use key operator program “DISABLING OF DOCUMENT
FEEDER” (page 8-28) to prevent the use of the document
feeder. Contact your authorised Sharp Service Centre for
service.

SELECTED PAPER TRAY IS OUT OF SERVICE.
PLEASE SELECT ANOTHER PAPER TRAY.

Contact your authorised Sharp Service Centre for service.

CALL FOR SERVICE. CODE: OO

With this message, an alphanumeric code will appear to
indicate a malfunction has occurred which cannot be
corrected by the key operator.

Contact your authorised Sharp Service Centre for service.
Be sure to report the alphanumeric code information as
well. This will enable the Service Centre to prepare to
correct the malfunction associated with the code.
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KEY OPERATOR CODE NUMBER:

FACTORY SETTING

The following is the factory setting of the Key Operator Code
Number, which must be used to access the Key Operator
Program.

Factory setting = 00000

This number must be entered when accessing the Key
Operator Program for the first time. (See page 8-2.)

NOTE:

The Key Operator Code Number is an important security
number allowing the Key Operator to configure the copier’s
functions and auditor’s settings.

You should register your own code number — different from
the factory setting above — immediately after your copier is
installed.

O KEY OPERATOR
Detach this page and store it in a safe place.
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Required in IEC-950 (EN 60 950) - Europe
* The equipment should be installed near an accessible socket outlet for easy disconnection.

Required in Appendix ZB of BS 7002 (En 60 950) — United Kingdom

MAINS PLUG WIRING INSTRUCTIONS
The mains lead of this equipment is already fitted with a mains plug which is either a non-rewireable
(moulded) or a rewireable type. Should the fuse need to be replaced, a BSI or ASTA approved fuse
to BS1362 marked or @ and of the same rating as the one removed from the plug must
be used.
Always refit the fuse cover after replacing the fuse on the moulded plug. Never use the plug without
the fuse cover fitted.
In the unlikely event of the socket outlet in your home not being compatible with the plug supplied
either cut-off the moulded plug (if this type is fitted) or remove by undoing the screws if a rewireable
plug is fitted and fit an appropriate type observing the wiring code below.

DANGER: The fuse should be removed from the cut-off plug and the plug destroyed immediately
and disposed of in a safe manner. Under no circumstances should the cut-off plug be inserted
elsewhere into a 13A socket outlet as a serious electric shock may occur.

To fit an appropriate plug to the mains lead, follow the instructions below:
IMPORTANT: The wires in this mains lead are coloured in accordance with the following code:
GREEN-AND-YELLOW: Earth
BLUE: Neutral
BROWN: Live
As the colours of the wires in this mains lead may not correspond with coloured markings
identifying the terminals in your plug, proceed as follows:
The wire which is coloured GREEN-AND YELLOW must be connected to the terminal in the plug
which is marked with the letter E, or by the safety earth symbol ==, or coloured green or green-
and-yellow.
The wire which is coloured BLUE must be connected to the terminal which is marked with the letter
N or coloured black.
The wire which is coloured BROWN must be connected to the terminal which is marked with the
letter L or coloured red.

If you have any doubt, consult a qualified electrician.
WARNING: THIS APPARATUS MUST BE EARTHED.
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